AIMUHVCTPAIIAA MYHUITAIIAJIBHOI'O ObPA3OBAHMA
«IOXKHO - KYPUJILCKNHM T'OPOACKOH OKPVYI»

IMOCTAHOBJUEHHE
OT 2.0, ROL/ Ne 770

06 YTBEPKACHUN aIMUHNCTPATUBHOTO
pernaMeHTa NMpPeROCTABICHHI MyHHLMIAaIbHOH
yermyru  «lIpenocraBnenue uHbopmamum o

TBOPYECKHX o0BeIMHEHMAX, KPYXKKaX,
NEUCTBYIONIMX B YUPEeXKACHUAX KYIBTYPH,
PACIIONOXEHHBIX Ha TEPPUTOPUU

MyHUIMnanesoro  obpaszopanua  «IHOxwHo-
Kypunscxuif ropoackodl okpyr»» B HOBOK
penaxiumn

B coorBeTcTBHM ¢ DenmepansHeiM 3akoHOM OT 27.07.2010 Ne 210-®3 «06
OpraHU3aliiy IPeJOCTABJCHNSI TOCYNapCTBEHHBIX ¥ MYHHIIMIANBHBIX YCIYTY,
QenepansHbiM 3aKkoHOM oT 06.10.2003 Ne 131-®3 «0O0 of6mux mOpyHOHnAax
Opragm3al¥l MecCTHOro camoynpaeieHua B Poccuiickoit  Qenepamuuy,
pacnopsbkerneM IIpaBurenscTsa Caxamuackodn odmactu ot 08.11.2019 Ne 631-p
«O6 yreepxmenmm Ilmana Meponpusitudt  («OOPOXKHOM  KapTel») MO
COBEPIICHCTBOBAHWIO M PA3BUTHIO CHCTEMEI IMPeOCTABICHUSA IMOCYHapCTBEHHBIX U
MyHHIMDAMBHEIX yciryr B CaxamuHckoit obnmacta nHa 2019-2021 rogem,
PYKOBOACTBYACH CTaTbAMH 41, 45 YcraBa MmyauipymansHoro oOpazopanusd «IOxHO-
Kypunsckuil TopoacKo OKpyD, aiMUHUCTPalUA MYHHUIIHIIATEHOr0 00pa3oBaHuAg
«IOxHO-Kypuisckuil ropoackoit okpyr»

IHNOCTAHOBJISIET:

1. YTBepauts aIMUHKCTPATUBHBIN pernamenT IPeIOCTaBICHUS
MyHuuunaneHod ycayru  «lIpemocraBnenwe wunH(GOpManmMM © TBOPYECKHMX
O0beMHEHUSAX, KpYXKaX, [OEHCTBYIOIIMX B  YUPeXIEHHSX  KyIbTYpHI,
PaclioIOKEHHBIX Ha TEPPUTOPUM MYHMIMIAIGHOrO obpasoBanus «IOxHO-
Kypuieckuil ropoickoii oKpyT»» B HOBOH peakuuu (Tpuaraercs).



2. 1lpu3HaTh yTpPaTHBILMMHU CHIYy IIOCTaHOBIeHHE agMuHHcTpauud MO
«HOxno0-Kypunsckuit ropoackoit okpyr» ot 20.04.2020 Ne 371 «O6 yTBepKAeHUH
aJIMUHUCTPAaTUBHOI'O perjlaMeHTa IpPeJOCTaBIeHUsI MYHHUIMIIAJBHON YCIYTH
«IIpenocraBnenre MHGOPMALMH O TBOPYECKUX OOBEAMHEHHSX, KpYKKax,
JEHCTBYIOIIMX B YYPEXIECHUSX KyJIbTYphl, PacHOJIOKEHHBIX Ha TEPPUTOPHH
MYHUIUIIAIEHOTO 00pa30BaHUs»

3. Omy6nukoBate  HacTosllee  IIOCTAHOBJIEHHE B  OOIIECTBEHHO-
NOJIMTUYECKOHW rasere MyHMUUNaubHOro obpaszoBanus «tOxHO-Kypunbckuit
ropoackoi okpyr» «Ha pybexe» u pa3smMecTuTh Ha O(HIMAIBLHOM caiiTe
anmuaKcTpanud MO «lOxH0-Kypribckuii ropoIcKoi OKpyT.

4. KoHTpob 3a HCIIOTHEHHEM HACTOSIIEro ITOCTAHOBJIEHHUS OCTAaBIAIO 3a
coboH.

I1.B. 'omuiieBckuit




YTBepKIEHO

NOCTAHORIEGHUEM

apmuHucTpanmu MO «FOxuo-Kypunbexuit
FOPOACKOM OKpYT»

ot 10.02.2021 Ne 140

AIMUHUCTPATUBHEIN PETJTAMEHT
TIPEIOCTABJIEHUSI MYHUIAIIAJIBHOM VCIIYTHU «TIPEJOCTABJIEHUE
MHO®OPMALIVIM O TBOPYECKUX OFBEMHEHUAX, KPYXKAX,
JIEVCTBYIOHMX B YUPEXTEHMSIX KYJIBTYPEI, PACIIOJIOXEHHBIX
HA TEPPUTOPYM MYHUILIMIIAJILHOT'O OBPA3ZOBAHUS IOXHO-
KYPWIHLCKWU T'OPOJICKOY OKPYT»

Pazgen 1. OBIIIVE ITOJIOKEHWUA
1.1. flpeamMer peryaupoBanugd aAMUHUCTPATABHOTO PerIaMeHTa

Hacrosmuuii aaqMPHWACTPaTHBHBIA perlaMeHT YCTaHaBIUBACT CPOKM U
IIOCNIE/IOBATENIHHOCTE  aIMUHUCTPATUBHBIX [OPOUENYP W aIMHHUCTPATUBHBIX
JERCTBUH IpU MpPefOCTaBIEHUM MYyHUIMDANbHOX ycmyrn «lIpexocrasieHue
UHQOpPMALMM O TBOPYECKHX OOBEIUHEHUSX, KpPYXKaX, MACHCTBYIOUWIMX B
VIPEXOSHUAX KYNBTYPBl, PAaclOIOXEHHAX HA TEPPUTOPHH MYHHIIMIAIBHOTO
ob6paszosanus «HOxH0-Kypunsckuil ropoackoit okpyr.

1.2. Kpyr 3asButeneit

1.2.1. 3asButemaMu SBIAIOTCS (QU3MYIECKHME U IOPHAMYECKHe IJHMIE, 3a
HCKJI}OYEHUEM TOCYJapCTBEHHBIX OPraHOB M HX TEPPUTOPHANBHEIX OpPIraHOB,
OpraHoB TOCYApPCTBEHHBIX BHEOIOIDKETHBIX (OHIOB H HUX TEPPUTOPHUANBHBIX
OpraHOB, OPIaHOB MECTHOI'O CAMOYIIPaBIeHHUA (Hajee - 3adBUTEIH).

1.2.2. IToJTHOMOYMSAMH BBICTYTIATH OT UMEHHM 3aABUTEIEH Y B3auMOAeHCTRIM
C COOTBETCTBYIOIIMMH OpraHaMy HCIIOIHWTENHHOM BJIACTH, OpraHaMM MEeCTHOIO
CaMOYTIPaBIIeHUs ¥ MHBIMK OPraHU3alMAMH [IPU NpeNOCTABIEHNH MyHHUIAITANLHOM
yCyri oOnajialoT MX 3aKOHHBle NPEACTAaBUTENH WIH NOBEpeHHbIEe auua (aanee -
MPEACTABUTENN ).

1.3. Tpebosanusa k nopsaaky HHGOPMUPOBAHUA O
IIPENOCTABICHHH MyHUITMIIATIEHON YCITyIrd

1.3.1. CnpaBounas uHGOpMaIH:

AZpec MecTa HaXxOXOCHHUS aIMUHUCTPAUXH MYHHLHUIAILHOrO 0Opa3OBaHMS
«IOxu0-Kypunsckuit ropoackoi okpyr» (mamee - OMCY) 694500 CaxanuHckas
obnacts, IOxxuo-Kypunsckuii paiton, nrr. FOxuHo-Kypuasck, mi. Jleausa, 1. 1.

I'padmk pabotet OMCY: noreaensHuk —aetBepr 09:00 no 18:00, 06ex ¢ 13:00
7o 14:00, natruna 09:00 -13:00.



Cnpasounsie Tenedonsr OMCY: 8(42455)21504.

Tenedon aproundopmaropa: He UMeETCA

Anpec opunmansroro caiita OMCY www.yuzhnokurilsk.ru

Appec anextporHoi noutsl OMCY: yk-kult@mail.ru

1.3.2. Mudopmanms 110 BOIpOcaM NpeOCTaBIICHUA MyHUIUNAIbHON YCIIyTH
cooOIIaeTcs 3asIBUTENSIM:

- pu nu9HOoM obpamennu B OMCY;

- IIPH OOpAaIIEHHH C UCIIOJIB30BaHHEM CPEICTB TeNneOHHOM CBA3H [0 HOMepam
tenedonoB 8(42455) 21-504;

- ipu mucsMennoM odpamiennd B OMCYVY no noyre nu6o B 31€KTPOHHOM BHUJE;
- IOCPENCTBOM Pa3sMEILCHUI CBECHMT:
1) ra opurmansaoM Nutepuet-caiite OMCY www.yuzhnokurilsk.ru ;

2) B peruoHaJIbHOM rocymapcrBeHHoOM uHbopManonHOR cucteme «llopran
roCy1apCTBeHHBIX ¥ MYHUIHIIAIBHBIX yeyT ($yHkumii) CaxamuHckod o6nacTi»

(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B denepancHON rocyaapcTBeHHON uHpopManHonHo# crucreme «ExuHbii
IIOPTall FOCYAapCTBEHHBIX ¥ MyHUIMIANGHEIX yoiuyT (byHKumid)» (nanee - EITTY)
www.gosuslugi.ru;

4) Ha UHPOPMALIMOHHOM CTeH/Ie, pacronoxeaHoM B OMCY,

1.33. Csenenuss © X0JAe IPENOCTABICHHUS MYHULUMIIANBHOM YCIyru
COOOMIAlOTCS 3aIBUTEIAM

- npu 1mgEoM obpamenn B OMCY;

- mpu obpamennu B OMCY ¢ ucnons3oBaHueM cpeicTB TeneQOHHOR CBI3H;

- IpH nucbMeHHOM obpaiennu B OMCY nmo noute n1u60 B 27IEKTPOHHOM BHJE;
1.3.4. MadopMmupoBaHHe IPOBOAKUTCS B QOPME:

- ycTHOrO HHPOPMHUPOBAHMS,

- MUCBMEHHOTO HHGPOPMHPOBAHKS.

1.3.4.1. YctHOe MHQOpMUIpOBaHUE oCyLIecTBIAeTCH cneipanuctaMmd OMCY
IpH oOpalllcHUY 3asBUTENeH 3a HH(GOpMaIMel INYHO WK 110 Teaehony.

CrienuamicTsl, OCYIUECTBILIIOMIE YCTHOE HHPOPMHPOBaHIe, IPUHUMAIOT BCE
HeoOX0AUMBIe MEpBI A Ja4d IIOTHOTO W ONIEPAaTHBHOIO OTBETA HA MOCTABIICHHBIE
BOTIPOCEHL.



YerHoe nHGOPMEPOBaHME KaXAOro 3asgBUTENs OCYHIECTBISETCA B TEHECHHE
BpEMEHH, He0OXO0IUMOT0 /114 ero HEGOPMUPOBAHMAL.

1.3.4.2. TIpm oTBeTax Ha TenedoHHsIe 3BOHKY cnenuanuctsl OMCY nogpobHo,
B KOppeKTHO#H dopme uHHOOPMHPYIOT O0OpaTHBIIMXCS 3asBUTENEH IO
MHTEPECYIOIMM HX BompocaM. OTBET JOJDKeH HauyuHaThed ¢ HHPOpMalVM O
HAMMEHOBAHWK OpraHa MeCTHOI'0 CaMOYTpapleHMs, B KOTOPBLA oOpaThics
3asBUTENb, (PaMUIMH, UMEHH, OTIECTBE M JOJDKHOCTH CIIEMHAIMCTa, IPHHABILETO
TeeOHHBIH 3BOHOK.

ITpu yctHOM obpamenun 3agBurens (no tenedony) cnempanuctel OMCY
HalOT OTBETHI CaMOCTOATENBHO. Ecmm cmeuyuamuct, X KOTOpoMy oOpaTuics
3as1BUTENb, HE MOXET OTBETUTH Ha BOIIPOC CAMOCTOATENBHO, TO 3a9BUTENS HOIKEH
OBITH HaIpaBleH K APYyroMy CHECUHMAIKCTY ¥ JX€ OOpaTUBIIEMYCS 3asBUTEIIO
JI0IKeH OBITE coollLueH TenedOHHBIH HOMEp, MO KOTOPOMY MOXHO IIOJIYy4UTH
HeoOX0oauMy0 HHGOPMaHIo, U060 CIEHATHCT MOKET TIPE/UIOKUTE 3agBUTENO
00paTUTLCSt MUCBEMEHHO.

1.3.4.3. [IuceMenHOe HHPOPMUPOBaHUE OCYLIESCTRIAETCS IYTEM HAMIPARIEHUS
NMCEMEHHBIX  OTBETOB  IIOYTOBBIM  OTHpPaBIEHUEM  HIH  IIOCPEACTBOM
HHGOPMaLHOHHO-TENIEKOMMYHUKAIIMOHHBIX  CeTel ofImere noas3osanus (110
3NIEKTPOHHONW MOoYTe, MO (akCy) HCXOAS W3 BEIOPAHHOrO 3asBUTENEM criocoba
HanpaBJIeHHs eMY OTBETA.

Otser Ha ofpamenue 3asBUTENs NpPEJOCTaBISETCS B NPOCTOM, 4ETKOH M
TIOHATHOH QopMe ¢ YyKasaHHeM (QaMWIMM, HHUIUAIOB, HoMepa TenedoHa
criermanucra OMCY.

1.3.5. HudopMuposanue 3agBUTENEH clelUanucTaMu
MHOTO(QYHKIHOHAIBHOIO  WEHTpa IpEeJOCTABIEHUS  COCYJAPCTBEHHEIX M
MYHMIUDANBHEIX yenyr (manee - MOIl) u pasmemeHne WHGOPMALM O
IIPETOCTaBIEHHH MYHAUNANLHOR ycayru B M®L] ocyiecTBiusercs IpH Halu4Un
cornamenys o B3aumoneicTBuu Mexny OMCY um M®PIL] B cooTBeTCTBUE C
TpeOoBaHMAMU noOcTaHOBNeHus IlpaButenscrBa Poccubickoit Pemepaluu OT
22.12.2012 Ne 1376 «O6 yteepxnenuu [IpaBua OpraHuzaudy NeATEILHOCTH
MHOTOQYHKUIHMOHAIBHEIX ~ LEHTPOB  UPEHOCTABNEHMS  TIOCYJapCTBEHHBIX M
MYHHIIUNATLHBIX YCIIYI».

1.3.6. OMCVY ofecnevunBaeT pa3MelllcHHE ¥ aKTyaTW3alHi0 WHOOpMAIuY,
yKa3aHHOH B ITyHKTe 1.3.] HacTosmero pasziena agMHHUCTPATHBHOTO PErJIaMEHTa,
Ha uHbopMamorHoM crerge OMCY, odpunuansaoM Wnrepuer-caiite OMCY, B
rocyaapcTBeHHOM MHQOpManuoHHOH cucteMe «PeecTp IOCYyJapCTBEHHBIX M
MYHHULMNANBHBIX YCAYT ((GyHKUUHA ), IPeROCTaBIAEMEIX OpraHaMH UCIIOHUTELHON
Bracty  CaxamuHcko#i  ofnacTH, OpraHamMH MeCTHOIO  CaMOYIpaBleHUS
MyHMIMNANBHBIX  oOpasoBaumit  CaxammHckod — obnacTy, a  TakKxe
IIOABEIOMCTBEHHEBIMM UM YUPEXISHUAMEY (Janee — peruoHaNbHbIH peectp), PIITY
u EITTY.



Ha EIII'Y u PITT'Y pa3meniaercs ciemyromias uHGopMaLus:

1) wWcYepmbIBAalOIIMN  IEepeYeHb  JOKYMEHTOB, HEOOXOAMMBIX I
NpeOoCTABIEHUS My HUIUITAJIBHON YCITyTH, TpeOOBaHMS K 0POPMIECHHIO yKa3aHHBIX
JOKYMEHTOB, a Taike IlepedyeHb JAOKYMEHTOB, KOTOpBIE 3asBUTENb BIIPAaBE
NPeACTaBUTH 10 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTENEH;

3) Cpok IpeaocTaBiIeHUss MyHULUIIATBHON YCIyTH;

4) pe3ynbTaT IpPENOCTABICHUS MYHUUMUIAIBHONW  YCIyrH, TIOPSIOK
NpPEeACTaBI€HUs JIOKYMEHTa, SBISIOLIErocs pe3yJIbTaTOM  IIPeJOCTaBICHUS
MYHHULUNIATIBHON yCIIyTH;

5) ucuepnbIBaIOLIUH NIepeYeHb OCHOBAHUH JIIsl IPUOCTAHOBIIEHHS MJIM OTKa3a
B IPEOCTaBICHUU MYHUIUITATBHON YCIyTH;

6) o mpaBe 3asBHUTeN Ha JocynebHoe (BHeCcyneOHOe) oOKaloBaHue NeiHCTBH
(6e3neiicTBUS) U pelIeHUH, IPUHATHIX (OCYIIECTBISAEMBIX ) B X0/1€ MPEAOCTABIECHUS
MYHULUIIATBHOMN YCIIYTH;

7) ¢opMmbl 3asBneHUi (yBEOOMIIEHUH, COOOIIEHWI), MCIOJIb3YeMble IpH
NPeNOCTaBICHUU MYHULIUITAIEHOMN YCIIyTH.

Paznmen 2. CTAHJIAPT ITPEJIOCTABJIEHUS
MVYHULIUITAJIBHON VCJIVTU

2.1. HaumeHOBaHHe MyHULIMITAIBHON yCITyTH

[IpenocraBnenre UHGOPMALMH O TBOPYECKHX OOBEIUHEHHUAX, KPYKKaXx,
JEUCTBYIOIIMX B YYPEXKAEHUSAX KyJIbTYyphbl, PACIOJOXKEHHBIX Ha TEPPUTOPUHU
MYHULUIIATHEHOTO 00pa3oBaHMsL.

2.2. HaumeHoBauue
opraHa MecTHOro camoymnpasieHus CaxaauHCKo# o0nacTy,
[IPEOCTABIISIOLIEr0 MY HUIUIIAIBHYIO YCIyTy

IIpenocraBnenue MyHUIMNAIbHOM ycmyru ocymecteiasercs OMCY yepes
JenapTaMeHT  KyJbTypbl, CIOpTa, Typu3Ma M  MOJIOJEXKHOW  IOJUTHKH
MyHHLUnanpHoro oopaszoBanus «HOxHo-Kypuiabckuii ropoIcKoit OKpy .

Kakpe-mnbo wWHBIE OpraHbl HCIONHUTENBHOH BIACTH M  MECTHOTO
CaMOyTpaBIIEHUs B IIPEIOCTaBICHUM MyHHULMIIAJBHON YCIIYTd HE Y4acTBYIOT.

OMCY He BnpaBe TpeOOBaTh OT 3asSBUTENS OCYLIECTBICHUS IEHCTBHI, B TOM
4UCJI€ COIVIaCOBAaHMM, HEOOXOAMMBIX MJIsA IOTy4YeHHS MYyHUUMIIAIBHBIX YCIyr U
CBA3aHHBIX ¢ oOpamieHueM B HHBIe TrocygapcTBeHHble opransl, OMCY,
OpraHu3alliy, 3a UCKJIIOYEHUEM IIOIYyYEHHUs YCIyr U IOJTY4YeHHUsS JOKYMEHTOB U
HHGOpMalMY, NPENOCTaBIsAEMBIX B pe3yJibTaTe IPeJOCTaBIEHUS TAKUX YCIyT,
BKJIFOYEHHBIX B IIEPEYHH, yKa3aHHbIe B 4acTh 1 ctathu 9 PenepaibHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuzalMy IpeaOCTaBIeHHUsS IOCYAapCTBEHHBIX H
MYHULUNATIBHBIX yeryr» (nanee — @3 Ne 210-D3).



2.3. Pesynprar npenocraBleHusd
MYHHUIANANEHON YCIYTH

2.3.1. Pe3ynpTaToM IpeaoCcTaBiCHUs MyHUALIUIIATIBHON YCIIyTH SABJISIOTCA:

- IIPH NONOXHWTEIPHOM pDELISHUH: MAChMEHHas MHGOpMaIUi O TBOPHECKHX
O0OBEIMHEHUAX, KpYyXKaX, MACHCTBYIOIIMX B  YYPEXKICHHUAX  KYJIBTYpHL,
PacIioNIOXKEeHHBIX Ha TEPPUTOPUM MyHHIHIAIEHOTO 00pa30oBaHms;

- IIpH OTPULIATENFHOM PCILICHUHN: YBENOMICHHE 00 OTKase B NPEIOCTABICHAY
HHQOpPMALIUH O TBOPYESCKUX OOBEAVMHEHMAX, KPYXKKAX, MACHCTBYIOINHUX B
YUPEXKACHUSIX KyIbTYphl, PacHONOXEHHBIX HAa TEPPUTOPHU MYyHHIUIAIBHOIO
obpa3oBanus.

Pemenne 06 oTka3e B NpeNoCTaBIeHAN HHOOPMALUH IPUHAMAETCS B CIIydae
OTCYTCTBMA B oOpallleHUH 3asBUTeNd 3ampoca HWHGOPMAalMH [0 IpeaMeTy
perynuposanus OMCY.

2.3.2. PesynsraT IpeAoCTaBICHHS MYHHLUHMIATBHOH YCIyI'd HanpaBliseTcs
OJJHUM U3 CIEXYIONMX CIlocoboB:

- B (OpMe 3JIeKTPOHHOTO JIOKyMEeHTa 4depe3 JIWYHBIA KaOHHET 3asaBUTENS Ha
PIII'Y nu6o Ha agpec 3NeKTpOHHOH MOYTHI,

- B GopMe NoKyMeHTa Ha OymaxkHoM Hocutene 8 OMCY — mpu jaw4HOM
obpamenuu 3asaBUTeNS (IPeACTaBUTENS 3aJBUTENA) THOO MOYTOBOM HAIPABICHUM
3anpoca Ha IpeJoCTaBlIe e My BULMNaibHol yeryru B OMCY;

- B COOTBETCTBUH C MTOPAJKOM, OIPENeIeHHEIM COTNIalICHUEM, 3aK/IOYEHBEBIM
mexay OMCY u MOLI: B ¢opme OyMaXHOro AOKYMEHTA, IIOCTYNMBILETO M3
OMCY, mubo JoKyMmenTa, COCTaBIEHHOTO W  3aBepenHoro  MOII,
NOATBEPKAAOLIEM COJEpKaHUe 3IEKTPOHHOTO MOKYMEHTa, INOCTYIHBUIErO M3
OMCY - B cmy4ae nmomady 3alpoca Ha IOydeHHe MyHHIUIATBHON YCIyru yepes
MOII,

2.4. Cpox npenocTaBlIeHHsS MyHULUIIAILHOR YCIIYTH

2.4.1. Cpok npenocTaBieHHs] MyHHIURIANBHON yciuyry - He Gonee 5 padouux
IHeH CO IMHA MOCTYIICHUA 3asABIICHUS.

2.4.2. B cnywae npencrasneHus 3asBieHns yepes M®I{ cpok npenocraBneHus
MYHUIMOATBHOR YCIYyrd ucuHMciasercss co nHA nepemaud MOPI] zassnenus wu
OOKYMEHTOB (IIpH MX HaJIM4YUH), B 9epe3 AellapTaMeHT KYJIBTYpHhI, CIOPTa, TYPH3Ma
¥ MOJIOZEXHOM NOJUTHKH MyHHUUIaIbHOTrO obpasoBanua «lOxHo-Kypunbckui
TOPOACKON OKpYyI™».

2.5. HopMaTHBHBIE IIpaBOBhIE 8KThl, PEryIUPYIOIIHUE NPENOCTARICHHE



MYHHLHUIIATLHON YCIIyTH

2.5.1. IlpenmocraBiecHue MYHULMIIANBHON YCIYTW OCYIIECTBISNETCS B
cootBeTcTBUH ¢ PenepansHbM 3axoHOM 0T 09.02.2009 Ne 8-D3 «O6 obecrieyeHun
IOCTyNa K MH(QOpMaLHK O AEATEIHHOCTH rOCYJXapCTBEHHEIX OPraHOB ¥ OpPTaHOB
MecrHoro  camoynpasineHus» (CobpaHume 3axkoHOmaTenbeTBa  PoccuiickoH
Oenepanuu, 16.02.2009, Ne 7, cr. 776).

2.52. [IlepeueHs HOPMATUBHLIX IIPaBOBBIX AaKTOB, PEryIHpPYIOIUX
IPENOCTaBICHAE MY HUIIMIATEHOR yCIyTH (C yKa3aHUEM PEKBU3UTOB U HCTOYHHKOB
OQUIMATBHOTO ONYONUKOBAHUA), pasMemaeTcs Ha oduuaibHoM MHTepHeT-caiite
OMCY EIIT'Y » PIITY).

2.6. VicuepnpiBaronuyii nepedeb JOKYMEHTOB,
HEOOXOAVMBIX B COOTBETCTBUH C 3aKOHOIATETEHBIMH
WA UHEIMM HOPMATHBHBIMH ITPaBOBLIMH aKTaMU IS NPEAOCTABIECHUA
MYHUIIUNIAJIBHOM YCIyTH, C pa3ae/ieHueM
Ha JJOKYMEHTH 1 HHPOPMAaIHIO, KOTOPEIE 3asBUTEND JODKEH
IIPEICTaBUTh CAMOCTOATENBHO, X JOKYMEHTEI, KOTOPBIE 3asIBUTEID
BIIpaBe IIPEICTaBUTh N0 COOCTBEHHOM MHMIIMATHEE,
TaK KaK OHM TIOJAJIEXKAT MPEeACTaBICHMIO B paMKax
MEXBEeJOMCTBEHHOT0 HHGOPMAIMOHHOTO B3aUMOEHCTBHS

2.6.1. Insa nomydyeHHa MyHMUMIANBHOW YCIYTH 3asBUTENb INPENOCTABIAET
3agBIeHHe 1O (opMe, COIIACHO IIPWIONKEHHIO | K  HACTOsUIEMY
anIMHUHHCTPATHBHOMY perjIaMeHTy.

B cnyyae npencraBneHus 3asBieHUS NpU JTHYHOM OOpAIIEHMH 3aABUTENA
(mpencraBUTENA  3agBUTENs) IPEOBABIACTCA MOKYMEHT, YIOCTOBEPSIOIIHHA
JTMYHOCTD 3asBUTENS (IPEACTaBUTENS 3asiBUTENA), I YIOCTOBEPEHUS TMYHOCTH 1
CBEPKH J@HHBIX, YKa3aHHEIX B 3a4BJICHUM.

B cnyyae nmpencraBneHHs — 3aABICHHS ~ NPEACTABUTENEM  3adBUTENA
OONOMHHUTEIBHO IIPEeABABISIETC MOKYMEHT, MOATBEPIKHAIOIMMHA TOJTHOMOYHS
IpeACTaBUTENS 3aABUTENA (32 HCKIIOUEHHEM JIUI, AMEOIHX IIPaBo AeHCTBOBATEH
0e3 IOBEPEHHOCTY OT MMEHM IOPUAMYECKOTO JINIA), A/ CHATHS Komuy, Jubo ero
HOTapHaJIbHO 3aBepeHHast KOMus.

2.6.2.  JloxyMeHTBI, KOTOpble  3adBHTENb  00A3aH  YIPEJAOCTABUTEH
CaMOCTOATEIIbHO, OOPAaTHBIINCH 3a UX MNOJYYEHHEM B OpraHsl (OpraHu3alliy),
NPEAOCTaBIAIoNIHNE HeOOX0UMEIE H 0043aTeNbHbIe YCIYTH, He NPeAyCMOTPEHEL.

2.6.3. JloxymeHTHI (CBeAeHUs), B 0043aTeNbHOM NOpAAKE 3alpallHBaeMEIe
MunncrepcTsoM KyaeTyphl Poccuiickoit @eneparnym B COOTBETCTBYIOIINX OpraHax
(opraHuzanuax) B paMKax  MEXBEZOMCTBEHHOTO  HMHGOPMALMOHHOIO
B3aHMMOJEHCTBUS, B TOM YUCIE MOCPEACTBOM MEXBEXOMCTBEHHOIO 3IEKTPOHHOIC
B3aMMOJEHCTBYS (KOTOpHIE 3asgBUTENH BIpaBe NPEHOCTABHTHL MO COGCTBEHHOM
VHHUIIAATHBE ), HE NPEIYCMOTPEHEL.



2.6.4. 3asBneHUe U JOKYMEHTHI, NPEAYyCMOTPEHHBIE HACTOSIIUM pa3esioM
aIMUHUCTPATHBHOTO periaMeHTa, IIOJAlOTCs 3asBuTeneM (IpeacTaBUTeNIeM
3asIBUTEJIA):

1) Ha OyMa)kHOM HOCHUTEJIE:

- muyHo B OMCY wdepe3 pemapramMeHT KyJIbTYyphl, CIOpTa, TypH3Ma H
MOJIOASKHONH IOJUTUKH MyHUIUIanbHoro obpaszoBanus «HOxHo-Kypunsckuit
ropozackoi okpyr» wiu M®ILl, ¢ xotopsim OMCY 3aKkio4eHO corlameHue o
B3aMMO/ICHCTBHH;

- MOCPEICTBOM IIOYTOBOIO OTIIPABIIEHUS B ajpec JelapTaMeHTa KyJIbTYpBl,
CIIOpTa, TypU3Ma M MOJIOIEKHOM TIOMUTHKHA MYHHULMIAIBHOIO 00pa3oBaHuUs
«HOxHO0-Kypunbsckuii ropoACKO# OKpyI» C ONUCKHIO BIOXKEHUS U YBEJIOMICHUEM O
BpPYYEHUHU.

2) B (hopMe 2IeKTPOHHOTO JOKyMEHTa:
- yepe3 TU4HbIA kabunet Ha PIIT'Y.

2.6.5. BIICKTpOHHBIe AOKYMEHTBI OOJIDKHBI COOTBETCTBOBATH Tpe60BaHI/I5{M,
YCTaHOBJIEHHBIM B ITOApa3aciie 2.14 nacrosmero AIMUHHUCTPATHUBHOI'O PEIriIaMCHTA.

ONEeKTpPOHHBIE HOKYMEHTHI, IIOCTYNHMBIIME C HapylIeHHueM TpeOOBaHUH,
YCTaHOBJIEHHBIX B Mozpasjene 2.14 Hacrosmiero pasjena agMUHUCTPATUBHOTO
perjiaMeHTa, CYMTarOTCs He IIPeCTaBIeHHBIMU.

Komuu AOKYMEHTOB, IIpHJIara€MbI€ K 3as4BJICHHUIO U HAIIPABJICHHBIC 3asIBUTECIIEM
II0 IMOYTE, AOJIPKHBI OBITh YAOCTOBEPEHBI B YCTAaHOBJIICHHOM 3aKOHOAATCJIBCTBOM
IOpsAAKeE.

2.6.6. 3anpemiaercs TpebOBaTh OT 3asIBUTEJIA:

1) mnpencraBneHHss NOKYMEHTOB U HHGOpMAIMM MM OCYIIECTBIICHHS
JEHCTBUM, NPEACTaBICHHE WM OCYIIECTBIEHHE KOTOPBIX HE IPETyCMOTPEHO
HOpPMaTHUBHBIMU IIPABOBBIMU aKTaMH, PErYIHPYIOLIIMMHI OTHOLICHHUS, BOSHUKAIOILIAE
B CBSI3U C IIPEJOCTABIICHHEM MYHHUIMIIAIBHBIX YCIYT;

2) npencraBileHuss JOKYMEHTOB M MHG(pOpMauud, B TOM  YHCIE
NOATBEPXKAAIOIIMX  BHECEHHWE  3asBHUTENeM IUIaThl 3a  [peAoCTaBJIeHHE
MyHHULMNATBHBIX YCIYT, KOTOpble HaXOAATCA B PAaCHOpPSIKEHHH OpraHoB,
NPENOCTaBIAIOMMX MyHUIUIAIBHBIE YCIYyTHU, UHBIX I'OCYJapCTBEHHBIX OpPraHOB,
OMCY 1nubo mnoaBeIOMCTBEHHBIX TIOCYJapCTBEHHBIM opraHam wm OMCY
OpraHM3alyi, y4acTBYIOUIMX B IIPEJOCTABICHUU IPEAYyCMOTPEHHBIX YacThiO |
cratbu 1 @3 Ne 210-D3 MyHULIUTIATBHBIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIMHU
npaBoBEIMH akTaMu Poccuiickoit Penepanuu, HOpMaTUBHBIMU ITPAaBOBBIMU aKTaMHU
CaxanuHckoi 06/1acTi, MyHHIMNIATBHBIMA IPABOBBIMHA aKTaMH, 32 UCKIIOYEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIpezeneHHbI JacThio 6 crateu 7 @3 Ne 210-D3
nepedeHb JOKYMEHTOB. 3asBUTENb BIPaBe NPEJCTAaBUTh YKa3aHHbIE JOKYMEHTHI U
MHQOpPMALMIO B OpraHbl, NPEAOCTABIAIONIME MYHHLMIIATbHBIE YCIYrd, IO



coOCTBEHHOM MHUILIMATHUBE;

3) mpexcraBieHHMs JTOKYMEHTOB M HH(OpMAIMU, OTCYTCTBUE U (WIIHN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAJIMCh IPH IE€PBOHAYaJIbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX Ul NpPeNOCTaBIeHHS MyHHLUIIATIbHON
yCIyrd, au00 B IPEIOCTABICHUH MYyHHLMIIAIBHON YCIyI'W, 3a HCKIIOYEHUEM
CIEYIOIIUX CIIy4Yaesn:

a) U3MeHeHue TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KaCaIOIIUXCS
NpPeNOCTaBIeHUS MYHHULMIIAJBHOM YCIyrH, IIOCIe IepBOHAYalbHON IOJa4u
3asBJICHUS O NPEeOCTaBICHUH MYyHULMIIAIBHON YCIIyTH;

0) HaiM4Ke OMMOOK B 3asiBIICHUH O MPEJIOCTABICHUH MYHHULIUIIATBHON YCIyTH
U JOKYMEHTaXx, ITOJaHHBIX 3asBUTEJIEM IOCIe TIepBOHAYAIBHOIO OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOAUMBIX IS IIPEAOCTABICHHUS My HULIUIIAIBHON YCIIYTH, JTHOO B
NpeNOCTaBIeHUN MYHHUIMIIAIBHON YCIYrd ¥ He BKIIOYEHHBIX B Ipe/ICTaBICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHUE CpoKa NEHCTBHS HOKYMEHTOB HJIM H3MEHeHHe HHGOpMaluu
rocjie TepBOHAYAJIbHOIO OTKa3a B IIpHeMe JAOKYMEHTOB, HEOOXOIUMBIX IS
MpEefOCTaBIeHUs] ~ MYHHMLMIAIBHOM  yciayrd, Jub0 B  IPefOCTaBICHHUH
MYHULUIIAIBHON YCIIYTH;

r) BBISBICHUE JOKYMEHTAJBHO TOATBEPXIEHHOrOo (akra (TPU3HAKOB)
OLIMO0YHOI0 MIIM MPOTUBOIIPABHOIO AeHCTBUSA (Oe31eiCTBUA) TOJDKHOCTHOTO JIMLA
OpraHa, IpPeIOCTABISIONIET0 MYyHUUUIAIBHYIO  YCIyTy, MYHHIHIIAIBHOIO
ClIy’Kaliero, paboTHUKa MHOro(yHKIHMOHAIBHOIO LIEHTPa, IPU IepBOHAYAIBHOM
OTKa3e B IIpUeMe JIOKyMEHTOB, HEOOXOMUMBIX JUIS  IPeIOCTaBICHHUS
MYHULUNIATBHON YCIIyTH, TU00 B NPEIOCTABICHUHA MYHULHUIIATBHON YCIYTH, O YeM
B MHUCBMEHHOM BHJI€ 3a NOAMKCHIO PYKOBOJUTENS OpraHa, NpexoCTaBIISIOIIEro
MyHHULMIIATBHYIO yCIyry, pykoBoautens M®IL] npu nepBoHavaapbHOM OTKase B
npueMe JOKyMEHTOB, HEOOXOAUMBIX [UIS NPEeJOCTABICHUS MYHHUIMIIATbHON
YCIOYTH, YyBEAOMIISIETCS 3asBHUTeNb, @ TaKKe TPUHOCATCS H3BUHEHHsS 3a
JIOCTaBJIEHHBIE HeyJ0OCTBa.

2.6.7. Ilpu npeiocTaBiIeHUH MyHHULUITAIBHOM YCIIyTH B 3JIEKTPOHHOM hopme ¢
ucnons3oBanueM PIII'Y 3anpemeno:

- OTKa3blBaTh B IIpMEME 3aIlpoca M HHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEeJOCTaBICHUs MYHHIMIAIBHOM YCIOYrd, a Takke B IIPeIOCTaBICHUU
MYHULUIIAIBHON YCIIyI'H, Clydae eClIM 3alpoc U JOKYMEHTBI, HEOOXOIUMBIE 1JIs
NpPeNOCTaBIeHUs] MYHHUIMIAJIBHON YCIyrd, TIIOZaHBl B COOTBETCTBHH C
uHGoOpMaLues 0 cpokax M IMOpsAKEe IMPeIOoCTaBICHHS MYHHIMIAIBHON YCIyry,
onybnuxoBanHou Ha EITTY, PIITY;

- TpeboBaTh MpHU OCYyIIeCTBICHUH 3anucu Ha npueM B OMCY umu MO®I] ot
3asfBUTEJI COBEPILEHUS MHBIX AEHCTBUMA, KpOME MPOXOXKIAECHUS UACHTH(DUKALIUN U



ayTeHTHOHUKALMUY B COOTBETCTBHM ¢ HOPMATHUBHBIMHU IIPABOBBIMM aKTaMH
Poccuiickoi Degepauyy, ykKa3aHWs LeIY NOpUeMa, a TaKKe IIPeAoCTABIEHUs
CBENIEHMI, HEOOXOAUMBIX AN pacuyeTa JIUTEIBHOCTH BPEMEHHOIO HHTEPBANA,
KOTOpPBIN He0OX0AMMO 3a0pOHUPOBATE AN NpueMa.

- TpGﬁOBaHI/IH OT 3a4BUTCIIE NIPCACTABICHUA AOKYMCHTOB, ITOATBCPXXKAAIOIINX
BHECEHME 3AABUTEIICM IINIATHI 328 [IPEAOCTABJIICHHE MyHI/II.IKHaJIBHOf/i YCIIYTH.

2.7. VicaepneiBaromyi nepeyeHs OCHOBAHUM
JUIA OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX
A IpeJOCTaBNCHHUS MyHUIIUIIANEHOH YCIIyTH

OcHoBaHHEM AJId OTKasa B IpHeMe JOKYMEHTOB, HEOOXONWUMEIX A
OPEAOCTARICHMA  MYHHLMOAIBHOM  YCIHyIH, SBISETCS OTKAa3  3adBUTENA
(npeactaBuTens 3aABHTENA) NPH JIMYHOM oOOpalleHdd MNpeIhABHThH JOKYMEHT,
YAOCTOBEPSIOIUH JUIHOCTD.

2.8. UcuepnsiBaronyi repedeHb
OCHOBEHHH 111 IPHOCTAHOBJICHUS NPENOCTABIEHUSA
MYHUIKIAIBHOM YCIYTH WIH OTKa3a
B IIPEIOCTABIEHUH MyHUIMITANBHOMH YCIIy |

2.8.1. OcHoBagMs I NMPHOCTRHOBNCHUS NPEAOCTABICHUS MYHWLIMNIAILHOM
YCILYTH OTCYTCTBYOT.

2.8.2. OcHoBaHMs HNS OTKa3a B IPEHOCTABICHMH MYHUIMIANBHOH YCIYTH
OTCYTCTBYIOT.

He npesncrasnenne 3asgBuTeNeM JOKYMEHTOB, KOTOPBIE OH BIIPaBe MPEACTABUTH
no coOCTBEHHOHW WHMLHATHBE, He SABIAETCY OCHOBAaHHEM JUId OTKa3a B
PEeSOCTABIICHUH YCITYTH.

2.9. ITopsaok, pazMep U OCHOBAHMS B3UMAHUA TOCYIAPCTBEHHOM TOMIIHHE]
WM MHOM IIIaTHl, B3UMAacMOM 3a TIpeJ0CTaBICHUE MYHULUTAIBHOR YOIy

[IpenocTaBieHHe MyHUIUIANGHON YCIYTH OCYHISCTBIACTCA OECILIATHO.

2.10. MakcuManbHbIH CPOK 0XKHJIAHKUSA B O4epeau
IIpH NOIade 3aMpoca 0 IPeJOCTABICHUY MYHHULHIAIBHOM
YCIIYTH U IPY NOYYSHUH Pe3yILTATa
IPEAOCTABICHHST MyHULIMIAABHON YCIyTH

MaxcumaneHBI CpPOK OXHIOAHUS B OuYepeny NpH @ojade 3amnpoca o
NPeZOCTABIECHNY MYHHLMIIANBHON YCIYrH ¥ TIPH IIONYYEHMH pe3ylbTrara
MYHMIIMIAIBHOH YCIyry He JOJDKeH NpeRbIMaTh 15 MHHYT.



2.11. Cpoxk peructparnuu 3amnpoca 3asBUTEIs
O NPEOCTABICHUU MyHULUIIAIBHOMN yCIIyTH

Peructpanus 3anpoca 3asiBUTENS O MPEAOCTAaBICHUN MyHULUIIAIBHON yCIyTH
OCYIIECTBJISETCS B J€Hb NIOCTYIUIEHMS 3ampoca B AernapTaMeHT KyJbTypbl, CIIOpTa,
TypU3Ma U MOJIOJEKHON IOJUTHUKA MyHHIUNAIbHOTO oOpazoBanus «FOxHo-
Kypunsckuii ropoackoit okpyr» wiu MOLI.

2.12. TpeGoBaHuUsA K IOMEIIEHUAM, B KOTOPBIX
IPEIOCTABIISIOTCS MyHUIUIIAIBHbIE YCITYyTH

2.12.1. Ilpuem 3asBUTENIed OCYLIECTBISAETCS B CHELUAIBHO 000pYIOBAHHBIX
JUIsL 3TUX LeJled IOMENIEeHUAX, KOTOpble OCHAIAIOTCd HWH(POPMAUOHHBIMUA
Tabnu4ykamMu (BBIBECKAMHM) M JIOJDKHBI COOTBETCTBOBaTh KOMMOPTHBIM IS
3asiBUTEJIEH YCIIOBUSAM.

[TomemieHus, B KOTOPHIX MPENOCTABIAETCS MyHULMIIATBHAS YCIyTa, JOJKHEI
ObITH 00OpYZIOBaHBI aBTOMATUYECKOW ITOJKapHOW CHUTHAM3alUedl U CpeacTBamMu
II0JKapOTYIIEHUs], CHUCTEMOH OIIOBEILECHUS O BO3HUKHOBEHUHM 4Ype3BBIYAMHOMN
CUTYyaLUH.

B 3manuu, rae opraHusyeTcs npueM 3asiBUTENeH, IpeayCMaTpUBalOTCs MeCTa
OOIIECTBEHHOTO MTOJIL30BaHUS (TyasleThl).

2.12.2. Mecra oXxuzaHus W MecTa Ul NpUeMa 3alpoCOB 3asBHUTENEH O
IIPEJIOCTaBICHUN MYyHHUIUIIATBHON YCIIyTH JOJDKHBEI OBITH 000pYHOBaHBI CTYJIBIMU
(KkpecenbHBIMH CEKIUSIMH, CKaMbsSMH), a TakXe CToJaMH (CTOMKamMH) C
KaHLEJISIPCKUMU IIPUHAIEKHOCTSIMU JJIs OCYILIECTBICHHUS HEOOXOIUMBIX 3aITUCEN.

2.12.3. Mecra pans1 uHQOPMHUpPOBAaHUSA  3asBUTENed  00OpYyHyrOTCH
MH(OPMAIIMOHHBIMU CTEH/IaMH, Ha KOTOPBIX pa3MeIaeTcs BH3yalbHas U TEKCTOBast
uHboOpMaIus.

2.12.4. [lomemieHust, mpeIHa3HaYeHHBIE JUIS ITPEA0CTABICHHUS My HULIUMITIATBHOM
YyCIyI'M,  JOJDKHBI  YJIOBIETBOPATH  TpeOOBaHMUAM 00 obecrieueHuH
OecnpensaTCTBEHHOI0 JOCTyIIa MHBAJIUIOB K 00BheKTaM COLMATBHOMN, HH)KEHEPHOU U
TPAHCIIOPTHOM HMHOQPACTPyKTyp ¥ K IpefoCTaBIsieMbIM B HHX YyCIyraMm B
COOTBETCTBHHM C 3aKoHoJarenbcTBOM Poccuiickoit ®enepauuu 0 COIHAIBHON
3alUTe UHBAJIUIOB.

2.12.5. B nemsax obecnedeHUs: JOCTYIHOCTH MYHHLMIIATBHONW YCIYTH IS
MHBAJIUIOB JOJKHBI OBITH 0OecIeyeHsl:

- yCII0BHs OECIPensITCTBEHHOIO JOCTYIa K 00beKTy (34aHHIO, [IOMEIIEHHUIO), B
KOTOPOM IIPEAOCTaBIIAETCS YCIIyra, a TakxKe I 0eCIpensTCTBEHHOTO M0JIb30BaHuUs
TPAHCIIOPTOM, CPEACTBAaMH CBSA3H U UHGOPMaLIUY;



- BO3MOXKHOCTH CaMOCTOSITEIbHOIO IEpEIBMIKEHHs I10 TEPPUTOpHH, Ha
KOTOpPOH  pacrmoyiokeHbl 00BeKTHl  (3MaHus, NOMENeHUs), B  KOTOPHIX
MPEeIOCTABIIAIOTCS. YCIIyTH, @ TaKKe BXOJa B Takue OOBEKTHI M BBIXOJA U3 HHX,
MOCaAKd B TPAHCIOPTHOE CPEACTBO U BBICAJKA M3 HEro, B TOM YHUCIE C
MCIIOJIb30BaHUEM Kpecia-KOJSICKY;

- CONPOBOXXIEHUE HMHBAIUAOB, UMEIOIIUX CTOMKHE pacCTpocTBa (yHKLUH
3pEHHsI U CAMOCTOSTENIBHOTO IIEPEABIIKECHHUS;

- Hajuiexalnee pasMenieHue OoOOpYyIOBaHMS U HocuTelned uHpoOpMaLuy,
HEOOXOMUMBIX I ofecriedyeHus: OeCHpensTCTBEHHOIrO JOCTyNa HHBAJIUAOB K
obbexTaM (3JaHUSM, IIOMEIIEHUSIM), B KOTOPBIX IPEIOCTaBISIIOTCS YCIYTH, U K
yCIyraMm ¢ y4eTOM OTpaHWYeHUN UX KU3HEAEATEIFHOCTH;

- nybnupoBaHMe HEOOXOAMMOW [JIsi MHBAJIUIOB 3BYKOBOM M 3pHUTEIBHOM
uHbOpMalMy, a TaKXKe HaJANUCel, 3HAKOB U HMHOM TEKCTOBOM M rpaduyeckoit
WH(OPMalUU 3HaKaMH, BBIIIOJHEHHBIMH pelibe(HO-ToYeHbIM mpudTom Bpaitns;

- IOIYCK CypOIIepeBOIYMKa U TU(IOCY pIONIEPEBOIIHKA;

- JIOIyCK Ha OOBEKTH! (31aHUs, IOMELIEHHUs), B KOTOPBIX IMPEIOCTaBISAIOTCS
YCIYr'd, COOAaKU-IIPOBOAHMKA IPH HAJIUYUU JOKYMEHTa, MOATBEP)KIAIOIIEro ee
crienuanbHoe oOydeHHe M BbIaBaeMoro no ¢opMe MU B TOpSAKE, KOTOPBIE
OIIpEAeIIIOTCS benepanbHbIM OpraHoMm UCTIOTHUTEIBHOM BJIaCTH,
OCYIUECTB/IAIOMMM (GYHKUMM IO BBIPadOTKE U pealu3aldd ToCyIapCTBEHHOU
NOJMTUKA M HOPMAaTUBHO-NIPAaBOBOMY pETYJIMpPOBaHHIO B cdepe COLUaIbHON
3allUThl HACeNIeHUS;

- OKa3aHWe HUHBAIMJaM IIOMOLIM B IPEOAOJCHUH OapbepoB, MeIIAIOIIMX
MOJTY4YEHHIO UMH YCIyT HapaBHE C APYTUMH JIMIAMH.

(B cnyuae neeozmooicHocmu obecneyenus eblulenepeducieHHblx mpeboeanuil 6
nonHom obveme  YKa3vl6alOMCA  YCN08UA  OOCMYNHOCMU  ONA  UHEANUOOE
20cy0apcmeeHHbIX (MyHuyunanvueix)  ycuye, obecneyerHvle omMcCy,
npedocmasniowum — maxkue  ycayeu, Ol YOOBNeMEOPEeHUS  MUHUMATbHBIX
nompebHocme UHEANUO08, U0, KO20A MO BO3MOICHO, YKA3bIBACMCA HA
npedocmaegnenue HeobXo0uUMbvIX YCiy2 NO MeCmy HCUMENbCmea UHEANUOA UNU 6
OUCMAHYUOHHOM pedicume).

2.13. Iloka3arenu JOCTYITHOCTH ¥ Ka4yecTBa
MYHULMITAIBHBIX YCIYT

2.13.1. IToxa3zaTesu JOCTYIHOCTH U Ka4yecTBa My HULIUIIAIBHBIX YCIIyT:

1) noctynmHOCTE MHGOPMALMHU O TOPSAKE MPENOCTABICHHUS MYHHULMIIAILHON
YCIIyTH;

2) BO3MOXHOCTh IIONyYeHHs HUHPOPMAUEK O XOJe IPeNOCTaBIEHUS



MYHUIIIAIEHON YCIyTH, B TOM 4YHCNe C HCIONB30BaHKHEM HH(POPMALOHHO-
TeJIeKOMMYHUKAIHOHHBIX TEXHOJIOTHIA;

3) BO3MOXXHOCTH NOTyYEeHUS MyHMLUNanbHON ycryrd B ML, B ToMm uncne
TIOCPEACTBOM 3afpoca O NPeAOCTaBIeHMM HEeCKONBKHX YCIyr (Jamee -
KOMIUIEKCHBIN 3aIpoc);

4) KOMMYECTBO B3auMOAEHCTBUM 3asBUTENS C JOMDKHOCTHBIMU JUL@AMH IIPH
[IPEAOCTABICHUN MyHUIMIIANLHON yCIyTr — He Oonee 2;

5) NpPONOCDKUTENBHOCTh B3aUMOACHCTBHA 3asIBUTENS C JIOJDKHOCTHEIMU
JHI@AMH [ipy Tojiade 3arpoca — He 6onee 20 MUHYT, TIpH MOJIyYeHUH pe3yibrara —
He Oonee 15 MUHHYT;

6) cobnoIeHHE CPOKOB IIPEJOCTABICHUI MYHALUIAILHOM yCIYTH;

7) ROCTOBEPHOCTR NPEAOCTABIIEMOl 3afBUTEIIM WHGPOPMALMU O MOPSIKE
IPEIOCTaBICHUd  MYHULMNAILHOW  yCIyrH, O XOAe  IIpelOCTaBIeHUS
MYHUIMNANLHON YCIYIH;

8) oTcyTcTBHE OOOCHOBAHHEBIX XXaJI00 CO CTOPOHEI 3asABUTENEH Ha peIeHNs U
(win) medictBua (OesneiictBre) OMCY, MyrunmnansHeix ciayxamux OMCY mpu
NPEAOCTABICHUN MYHUIUIIALHOU YCIYTH;

9) BO3MOXHOCT, THONYYEHHI MYHUIMIANBHONW ycIyrd B mo6oMm
TEPPUTOPUATIEHOM noxpasgenenuy MO Do BBIOOpY  3asBUTENS
(3KCTEpPUTOPHANTBEHEIH NPHHLAT).

2.13.2. JleicTBHs, KOTOpbIE 3asgBUTENb BIIPABE COBEPIUUTH B AJEKTPOHHOMN
dbopMe TIpH MOTyUESHUN MYHUIMIIAIBHOR YCIyTH:

1) mony4eHne MHQOPMALMHU O TMOPSAKE U CPOKAX TPEJ0CTABICHUSA YCIYIH, C
ucnonszoBanueMm EINY, PITY;

2) 3amuch Ha NIpHeM B Oprad JJIA IIOAa4YM 3anpoca O IpeaoCTaBlIEeHHH
MYHHMIMIIANBEOM yeayru nocpencteom PIITY;

3) popMupoBaHHe 3anpoca 3assuTeneM Ha PIITY;

4) nody4eHue pe3yNbTara MpeJoCTaBICHUI MyHUITUAIIANBHON yoiryru B hopme
3JIEKTPOHHOTI0 JOKYMEHTA;

5) omeHKa AOCTYTHOCTH ¥ KauyecTBa MyHHIIUNANLHOR YCIIyTH;

6) HanpaBJE€HHE B ICKTPOHHONH ¢opMe >KaIOOBl HAa pelieHus U AcHCTBUS
(6ezpeticteme) OMCY, DpemocTapiAOMEro  MyHHUMIAIBHYIO  YCIyTy,
nomxHocTHOTO una OMCY B xone npeaocTapieHns YCIyTH.

2.14. VHple TpeboBaHHS, B TOM HUCIIE YYHTHIBAIOIINE 0COOCHHOCTH



NpPeNOCTABICHUE MyHUIMIANEHOH yeayrd B MOLI, o 3KkcTeppuTOpHaIbHOMY
MPUHITAITY ¥ 0COOEHHOCTH Npe0CTaBlieHUs My HULIAIATBHOH YCIIyTH B
3NIeKTPOHHOH Popme

2.14.1. Ilpenoctapnenue MyHAIunansHo# yeiryru 8 M®L ocymiecTsiaercs, B
TOM YHCJIEe NOCPEACTBOM KOMIUIEKCHOTO 3allpoca, B COOTBETCTBHH C COrNallCHHEM
0 B3auMOJeHCTBHY, 3aKmoueHHEIM Mexay OMCY u M®LI, ¢ MoMeHTa BCTYIUICHHA
B CHJIy YKa3aHHOI'O COITIAIIeHUs.

2.14.2. IlpenocTraBneHne MyHHLMIIANBHON YCIIYTH NO 3KCTEPPUTOPHAIEHOMY
IpUHIHEIY (B MOOOM TeppHTOpHaNbHOM noppasfeneHud MOL] Ha TeppuropuH
Caxanunackoit oOmacTd 110 BeIOOpY 3a4BHTENSA) OCYIECTBISETCHS B CIydae, €Cid
COrNalleHHeM © B3auMOAEHMCTBHHM, 3aKnoueHHBIM Mexay OMCY u MOI],
[IpelyCMOTPEeHa BO3MOXKXHOCTD HaNlpaBJieHUs TOKYMEHTOB B 3JIEKTPOHHOM dopmare.

2.14.3. TIlpenmocrtaBneHHE MYHHUIMIANBHON YCIyIrH OCYLISCTBISETCS B
3NEKTPOHHOK GopMe uepez nWYHBIA KaOuHeT» 3asgBUTENd (IpPEOCTaBUTEI
sassutena) Ha PIIIY ¢ Hcronp3oBaHMEM eIMHOM CHUCTEMBI MOSHTH(QUKAIKU U
ayTeHTHUKALNH.

[ mopmcaHus 3aABIEHHS, PEAYCMOTPEHHOrO IIyHKkTOM 2.6.1 moapa3znena
2.6 pasnena 2 HACTOAIEr0 AAMHUHHCTPATHBHOIO PETJIIAMEHTA, HCIIONBIYETCs
IpocTast ANEKTPOHHAs TIOIIHUCE.

DNeKTpOHHBIE  NOKYMEHTHI M  3JEKTPOHHEIE 00passl  JOKYMEHTOB,
npepocrasisieMble depe3 "Jimdneiit kabuner" Ha PIIIY nomxHBI COOTBETCTBOBATE
CIEeYIOIHAM TpeGoBaHUS:

1) pasmep opHOro duaiina, comepXalero 3NEeKTPOHHBIA JOKYMEHT KM
3NEeKTPOBHBIA 00pa3 JOKyMeHTa, He JoJKeH IpeBsinars 10 M6. MakcuManbHbIH
obvem Beex (aiinos - 50 MO;

2) momyckaeTcs IpefocTaBiaTh daiinel creaylomux (popmaros: txt, rtf, doc,
docx, pdf, xlIs, xlsx, jpg, tiff, gif, rar, zip. IIpenocTaBnenue daitnos, HMEOIUX
bopMaThl, OTIUYHEIE OT YK23aHHBIX, HE JOIYCKaeTCH;

3) noxymenTs! B popmare Adobe PDF norkus! O51Th OTCKAHHPOBAHBL B YEPHO-
Oenom mabo cepoM 1BeTe, OOECIEUMBAIOIIEM COXpaHEHHE BCEX AYTEHTHYHBIX
IIPU3HAKOB MOANUHHOCTH (KadecTBo - He MeHee 200 Touex Ha Ir0iiM), 2 UMEHHO:
rpauyecKkoil NOINNIMCH J¥LQa, IeYyaTH, YDMIOBOrOo InTaMma OnaHka (ecnu
IIPUEMIIEMO ), & TAKXKE PEKBU3HTOB JOKYMEHTA;

4) KaXIBIH OTAENBHBIH JOKYMEHT JOJDKEH OBITEH 3arPYKeH B CHCTEMY IOAAYM
NOKyMEHTOB B Buie otdensHoro daiina. KomudecTBo aiinoB moMKHO
COOTBETCTBOBATh KOJNMYECTBY NOKYMEHTOB, a4 HAHMEHOBaHME (aiiioB HOJDKHO
NO3BONATE MACHTUDUIMPORATE NOKYMEHT M KOJIMYECTBO CTPAHHL] B JOKYMEHTE;

5) ¢aiinsl He JOMXKHEI COAEPXXaTh BUPYCOB U BPEAOHOCHBIX IPOTPaMM.



Pasnen 3. COCTAB, TIOCJIEJIOBATEJILHOCTb Y CPOKU BBITIOJTHEHUS
AJIMAHNCTPATUBHBIX [TPOLEYP (JIEMCTBUIA), TPEBOBAHIS K
MTOPSIJIKY X BBIIIOJIHEHMS, B TOM YMCJIE OCOBEHHOCTHU
BBITIOJTHEHVST AJIMUHHUCTPATUBHBIX ITPOLETYP (JEACTBUI) B
SJIEKTPOHHOI ®OPME, A TAK)XE OCOBEHHOCTH BBITTOJIHEHUS
AJIMUHVICTPATUBHBIX ITPOLIEYP (IEMCTBUIT) B ML

3.1. McuepnsIBaromuii nepeyeHb aAMUHUCTPATUBHEIX IPOLIETYP

IIpenocraBnenre MyHUIUIAIBHOW YCIyrd BKIIOYaeT B cebs clemyrouue
aJIMMHUCTPATUBHBIE IIPOLIEYPBI:

- IpHeM 3asiBJIEHUS O NIPEJOCTaBICHUN MYHHUIMIIATBHON YCIIyTH;

- paccMOTpeHHE 3asABICHHUSA O IPEeIOCTABICHUM MYHHULUIAIBHON YCIYyTH,
MIOJrOTOBKA pe3yJibTaTa MpeaOCTaBIeHU My HULMIIAIBHON YCIIyTH;

- HampaBieHHe (BblHada) pe3yjbTaTa IIPeIOCTaBICHHS MYHULHUIIAIBHON
YCIIyTH.

3.2. Ilpuem 3asiBIeHHS O MPEAOCTABICHUH MYHULUMIIATBHON YCIYyTH

3.2.1. OcHoBaHueM i Hayaja aAMUHUCTPATUBHOM MPOLENYpPHI SBIAETCS
NOCTYIUIEHHE 3asBJICHUS M JOKYMEHTOB, YCTAHOBJIIEHHBIX IyHKTOM 2.6.1
nojpaszena 2.6 paszjena 2 HaCTOALIEro aIMUHUCTPATUBHOTO perjaMeHTa.

3.2.2.  JIOJDKHOCTHBIM  JIMI[OM, OTBETCTBEHHBIM 3a  BBIIIOJHEHHUE
aJIMUHUCTPATUBHOMN TPOLIEIYpPHl, SBIAETCS CIEIHAIUCT JIeNapTaMeHT KYJbTYpHI,
CIIOpTa, TypHU3Ma U MOJIOJIEKHON TIOJIUTHKA MYHHUIUIIATBEHOTO 00pa3oBaHUs
«HOxH0-Kypunbeckuil ropoackoit OKpyr», OTBETCTBEHHBIH 3a IpHEeM 3asBIICHHUS
(manee - crenMaNUCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB).

CrenmanucT, OTBETCTBEHHBIM 3a INpPUEM JOKYMEHTOB, OCYIIECTBISET
clleyrolue afMUHUCTPATUBHBIE IEHCTBUSA

1) npu muuHOM OOpamnieH!u 3asBUTeNS (IpeICTaBUTENIS 3asSBUTENIS) IPOBEPSIET
HaJlM4he JOKYMEHTa, YIOCTOBEPSIOLIEro JUYHOCTh 3asBUTENs (IpeacTaBUTENs
3asIBUTEIIA);

2) npy HaJTMYUU OCHOBAHMSA I OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOUMBIX
JUISL TIPEIOCTABIICHUS] My HULIMITAJIbHOM YCIIYTH, yCTAaHOBJIEHHOTO MoApas3aesiom 2.7
paszena 2 HacTOSIIEero afAMUHUCTPATUBHOIO perjiaMeHTa, OTKa3bIBaeT B NpHEeMe C
pa3bsICHEHUEM IPUYHUH;

3) mpud OTCYTCTBHM OCHOBaHMS JJIsi OTKa3a B IIpHEME JOKYMEHTOB,
HEOOXOAUMBIX [JIs IPEeAOCTABICHUS] MYHULUIIAIBHON YCIYTH, YCTaHOBJIEHHOI'O
nojpasaenoMm 2.7 paszgena 2 HACTOSAIIEr0 aIMUHUCTPATUBHOIO perjiaMeHTa,
OCYILECTBIISET MPOBEPKY MPEACTABIEHHOTO 3asBICHHS, PETUCTPUPYET 3aIpoc;

4) mpu nTUYHOM OOpalIeHWH BBIAACT 3aSBUTEIIO WJIM €ro IpeaCcTaBUTENHO
PacIUCKy B IIOJIy9eHUH JOKYMEHTOB C YKa3aHHEM HMX IIepeyHs U JaThl MOy YeHHs,

5) Npy NOCTYIUICHUM 3asiBIIEHUS IOCPEJCTBOM IIOYTOBOTO OTIIPABJIECHHMS
HaIpaBJIsIeT PACHUCKY B MX IIOJYYEHUHU 10 yKa3aHHOMY B 3asBJI€HUU ITOYTOBOMY



azpecy,

6) mpH DNOCTYIUICHWHM 3asABieHus B (opme 3IEKTPOHHBIX HOKYMEHTOB,
HAMpaBgeT 3aABUTENIO (MIPEICTABUTEIIO 3aIBUTEN) COOOMEHHE O EI'0 NONYUCHUH
C yKa3aHHEM BXOJAIIEr0 PErHCTPaliMOHHOTO HOMEPA, JaThl MOMY4YEHMs B JIHUHBIH
KabuHeT 3aaBuTeNs (IIpeacTaButelia 3aaBurens) Ha PITTTY;

7) nepemaer 3ampoc O IIPENOCTABICHHM MYHMIMIIAIBHOH  YCIyru
OOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 pacCMOTpPEHHE 3agBIE€HUI O
[IPEAOCTABICHAN MyHULMIIANBHOH YCIYTH, IOATOTORKY PE3YJIbTATA.

3.2.3. IlpueM 3adBICHHA © NPENOCTABICHHHM MYHULUIIANLHOH YCIyTru
OCYIIECTBIAETCA B JA€HbL €ro MOCTYIUISHHA B AENapTaMEHT KyJbTYpHI, CIIOpTa,
TYpH3Ma U MOJIOJEKHOH IONUTUKA MyHULMIAIbHOro obpasoBaHusa «lOxHO-
KypunbCKuii ropoacKoi oKpyD.

3.24. KputepueM TpHHATUA pEMIEHMSs B  paMKax  HACTOAIIEH
aIMHHHUCTPATUBHOH MpOLeypsl HalW4due JH00 0TCYTCTBHE OCHOBAaHMS AJIA OTKa3a
B IIpPHEME.

3.2.5. Pe3synpTaToM BBIONHEHHA aIMHHHCTPATHUBHON NpPOLEAYPBI SBAAETCS
IPHEM M PETUCTPAIUS 3asABICHUS U IPUIAraeMbIX JOKYMEHTOB.

3.2.6. CrocoGoM ¢ukcanmmu pesyiabTaTa BBHIIOTHEHHS aAMHHUCTPATHBHOU
IpOLEeAYPHl ABNAETCA Bblfada (HanpaBleHHe) 3aiBUTENIO (TIPEICTABUTEIO
3agBUTEINS) PACHUCKU (COOOIICHM:) O TIONYIEeHHH 3aABICHMS.

3.3. PaccMoTpeHue 3asgBIEHNUS O NIPEJOCTABIECHIA MYHUIMIIATBHOM YCIyTH,
IIOATOTOBKA Pe3yIbTaTa [IPeJOCTABIEHUS MyHULMIAIBHON YCIyIH

3.3.1. OcHoBaHHEeM [ Havala aJMUHWCTPATHBHOM NPOLENYPHI SBISETCS
[IOCTYTINEHUE 3apETUCTPUPOBAHHOIO  3aABJCHUSL O IpeaOCTaBIEHUH
MYHHULHIIATBHOH YCIYrd M NpWIAraeMBIX K HEMY NOKYMEHTOB JNS IOArOTOBKH
pellleHUA O NPEeROCTaBICHIN MyHUINIANEHOH YCITyTH.

3.3.2. JIomKHOCTHBIMM JIMIIaMH, OTBETCTBEHHBIMH 34 PpacCMOTpEHHE
3a4BJICHUA O IIPEOCTABICHUMY MYHHIMIAIBHON YCIYyTH M NPUIaraéMbIX K HEMy
JOKYMEHTOB, IIOATOTOBKY pe3y/IbTara, IPHHATHE PEelUeHUs, ABIIIOTC:

1) cnenwanuct genapTaMeHTa KyJNETYPHI, CIIOpTAa, TYpH3Ma M MOJOJXEKHOM
TIONATUKA MyHULIMOanbHoro obpasomanus «IOxHo-Kypunsckuit ropomckoii
OKpYI», B OJDKHOCTHEIE 00S3aHHOCTH KOTOPOTO BXOJAMT BHIIIONHEHHE HACTOAWEH
aJIMHHUCTPATHBHON NPOLEAYPHl B COOTBETCTBUM C AOJDKHOCTHOM HMHCTPYKLMCH
(nayiee — cielMANNCT, OTBETCTBEHHEIH 32 MMOATOTOBKY);

2) pYKOBOAMTENE JenapTaMeHTa KyJIbTYpPsl, CIIOPTa, TYPHU3Ma M MOJIOAEKHOM
HONMTUKMA MyHHUuNanbHoro obOpasoBanus «IOxHo-Kypmibckuifi ropozmckoit
OKpYyI», Jajiee - pyKOBOAUTENb).

3.3.3. Crienuanuct, OTBETCTBEHHBIN 32 NOATOTOBKY, BRIMOIHAET CIEAYIOLIHE
aJIMHHHCTPAaTUBHBIE ACHCTBIA:

1) ocymecTBnsieT NpPOBepKy IpPeACTABICHHBIX 3asABJICHHA ¥ HOKYMEHTOB,
HOATOTOBKY NpOeKTa:

- TNMCBMEHHOH HHODOPMAUMH O TBOPYECKHX OOBEIMHEHHAX, KpPYXKKaX,
HNEHCTBYIOIIMX B YUPEKASHUSX KYNBTYPBl, PACIOJIOKEHHBIX Ha TEPPUTOPHH



MYHAIMIIATEHOTO 00pa3soBaHUs;

- yBenOoMiIeHHA 00 OTKase B NpEANOCTARNICHHM MHPOpPMAUUU O TBOPYECKUX
O0BEOMHEHISIX, KpYXKax, JAeHCTBYIOIIMX B  YYPSKIEHUAX  KYIBTYPHI,
PacHoJIOKSHHEIX Ha TEPPHTOPUN MYHHUIUNAIBHOTO 00pa30BaHus;

2) nepenaeT MpoeKTHl pPyKOBOTUTENIO I paCCMOTPEHHA.

3.3.4. PykoBoauTENb BBITONHACT CIEAYIOIINE aAMUHUCTPATUBHEIE NEUCTBU:

1) npoBepseT AaHHEIE, YKa3aHHEIE B POCKTE;

2) mpy OTCYTCTBHM 3aMe4yaHU [MOANMCHIBAET IIPOEKT U IEepeNacT ero
JOIDKHOCTHOMY  JMIYy, OTBETCTBEHHOMY 3a  HAlpaBlICHHUE  pe3yJbTaTa
IPEAOCT2BIEHN MYHULIMIIAIBHON YCITyTH;

3) nmpu HalWYuM 3aMCYaBMH BO3BpalllaeT JOKYMEHTHl CIEUHATHCTY,
OTBETCTBEHHOMY  3a  IIOJTOTOBKY, JJisi  IIOBTOPHOrO  OCYILECTBIEHHA
aAMMHUCTPATHUBHBIX JCHCTBHI, YKa3aHHBIX B IYyHKTe 3.3.3. nogpazzena 3.3
HAacTOAWIETo pa3fena aAiMUHUCTPAaTHBHOTO PETNIaMEHTA.

3.3.5. Cpox paccMOTpeHHA 3a4BIEHHS O NPEJOCTaBICHUM MYHHIUNANLHON
YCIYTH ¥ DOACOTOBKU pe3yJbTaTa IMPeNoCTaBICHUS MYHUUMNANbHOM YCIYyIrH - 3
pabounx OHA cO JHA Iepenayd JOKyMEHTOB Ul PACCMOTPEHMS H IIOATOTOBKH
pesyJibTaTa IpefoCTaBlIeHUS My HULIUTIANTBHON YCIIyTHU.

3.3.6. KpurepueM DpuHATHA pellleHus B  paMKax  HacTOSIIEH
aJIMAHUCTPATUBHOMN POLEAYPHI ABISETCA HATUYYE UK OTCYTCTBUE OCHOBaHMH AJ1s
NPUHATHS OTPULATEIFHOI0 PEIMICHUA.

3.3.7. Pe3ynpTaToM BBIIONHEHUS aIMUHUCTPATHBHON HPOLEAYPEl ABISETCS
JOKYMEHT, SBJISIOIIMICS pe3yIbTaTOM MpeNocTaplieH s My HULMNAIBHOR YCITyTH.

3.3.8. CnocoboMm ¢uxcanuu pe3yisTaTa BBHINONHEHUA aIMUHUCTPATUBHON
OpoUeAypEl ABISETCS JOKYMEHT, SBJSIOMIMNCS DPe3yIbTaTOM IpPeIOCTABICHUS
MYHMIMIIATBHOHR yCIyTH.

3.4. HampasneHue (BpI1a4a) pe3ynbTaTa NpeoCTaBIeHHs My HUIIUNATBHO R
yCIyT{

3.4.1. OcHoBaHMeM N5 Havana aIMHHUCTPATHBRHOM MpPOLENYpHl ABILETCS
NOCTYIUICHHE  NOANUCAHHOIO  HOKYMEHTa,  SBIAIOIUETOCA  Pe3yIbTaToM
NpeaoCTaBIeHNA MyHUIMIIAIBHOH YCITYTH.

3.4.2. IOI>XKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 HaIpaBlIEHUE Pe3yJbTaTa
IIPENOCTaBICHUA MYHULIMNANBHON YCITyrH, SABIACTCH CIELHUANUCT JAelapTaMeHTa
KyJIbTYpHl, CIOpTa, TYpU3Ma ¥ MONOACKHOW TWONHUTHKH MYHHLHMIANBHOIO
obpazoBanus «IOxHo-Kypunbckuii TropoACKOW OKpyr», B AODKHOCTHBIC
0043aHHOCTH KOTOPOTO BXOJNUT BBIIONHEHHE HACTOSIUEH AAMMHMCTPATHBHOMN
Npoleypsl B COOTBETCTBUY ¢ JODKHOCTHOH MHCTpyKUMel (maree — CHELHANKCT,
OTBETCTBCHHBIH 32 HaNpaBIeHUE pe3yNbTaTa).

Cneumanucr, OTBETCTBEHHBIM 3a HalpaBleHHE pe3ybTaTa, BHITIONHAST
CenyoIlue aqMAHACTPATUBHEIE NeHCTBIA:

1) mpu NOCTYNNEHHAH 3aSBI€HHA K JOKYMEHTOB NPH JIMYHOM OOpallleHUH
zasgBuTensd BOMCY nu6o nouToBEIM OTIIPABICHUEM M BEIOOpE 3agBUTENEM CrIoco0a
IIOMy49eHUS pe3ylibIaTa YCIyTH IIpH JTMYHOM OOpalieHUH - YBEAOMISET 3asBUTENSA



(npencraBuTENd 3aABUTENA) IO TENE(POHY O BO3MOXKHOCTH [OJIyYESHUA NOKYMEHTa C
NOCIeqyIOMEH ero BeIAa4Yel Ipu TMYHOM OOpaleHun 3asBUTeNs (IIpeICcTaBUTENS
3agBUTEIN);

2) Opu DOCTYIICHWM 3asBIICHHA U AOKYMEHTOB NpH JUYHOM OOpamieHuH
3aaBuTeNd B OMCY 1160 no4TOBEIM OTIIPaBIEHHUEM H BEIOOpE 3aIBHTEINIEM CrIoco0a
NOJMy4eHHUsI pe3ylbTaTa IOYTOBBIM OTIIPABICHHEM — HAmNpaBisieT I[OCPEACTBOM
TIOYTOBOIO OTHPABIEHUSA C YBEOMICHMEM O BPYYEHUU AOKYMEHT, SBISIOUINHACA
pe3yIbTaTOM MPEAOCTABIEHUA MYHULIMIAIBHON YCIIyTH;

3) npu BeIOOpE 3asBUTENEM CIOCO0a MONYyYEHHS pe3ylabTard YCIYIH 4epes
M®I] - ocymecTBiseT B COOTBETCTBHM CO CIIOCOOOM, OIPEHEICHHBIM
coriameHueM o B3aumoaercTeuu ¢ MOII, mepenady pe3ynsTaTa NpefoCTaBICHUS
MYHHLUNAanBHOH yeryr B MOL;

4) mpu BBIOOpE 3agBHUTENEM CNOCODa MNONYYEHHS pe3yisrTara YCIyTH B
3JIEKTPOHHOM BHUJIE - HANIpaBNdeT Yepe3 JTUIHBIN KabuneT 3assurens ubo Ha agpec
3NEKTPOHHOM IOYTH YBEAOMJIEHWE O NPUHATHM PeUIeHHS C IPUIOXKEHHEM
3NMEKTPOHHOH KOIMH JOKYMEHTa, SABILTIOILErOCS pe3yIbTaToM IIPeHOCTABICHUS
MYHUIUIIUTHEHON YCIIYTH.

Cpox nanpasnenus (BblOa4u) pe3yibTaTa MyHULIMNAIBHO! YCIyTH - B TeYeHUE
1 pabouero JHS CO JHA MOATOTOBKH PE3yNLTaTa NPEAOCTABICHMS My HHIMITAIBHOM
YCIyTH.

3.4.3. XKpurepueM IpHHATHS peIIEHHS B  paMKax  HACTOAWIEH
aIMUHHUCTPaTHUBHOM Iponefyphl SBISeTCS BBIOpAaHHBIH 3asBUTENEM CIOCOO
IIOJY4YEHHS pe3yJIbTaTa YCIyIH.

3.4.4. PesynsTaTOM BEINONHEHMS aJIMHHUCTPAaTHBHOH IIpOLENypHl SBISETCS
HalpaBlIeHUe 3aABUTEINIO JOKYMEHTA, ABIAIOMIErocs Pe3yIbTaToM [IPeIoCTaBIeHUs
MYHUIIMITAJIBHOH YCIIyTH.

3.4.5. CnocoboM (HKcanuH pe3ynbTaTa BHIMONHEHHS aIMHUHHCTPATHBHOM
IPOLENYPHI ABNACTCA OTMETKA O HAIIPaBJIeHUH (BBIIaUe) JOKYMEHTA, ABJISIOMIEIOCH
pesyIbTaTOM MPEeAOCTaBIeHUs] MyHUIMIIATBHON YCIyTH.

3.5. Ilopaox oCymecTBASHUS aAIMIHUCTPATABHEIX NPOLENYP
B 3JIEKTPOHHOH (popMe, B TOM YHCIE C UCIIOJb30BaHHEM
EITY u PITY

3.5.1. Ilonyuenue 3asaBUTENEM B SICKTpOoHHON Popme MHBOPMAIIHHN O CPOKaX
W TOpAAKe IpPeNOCTaBlIeHMS MYHUIMITAIGHON YCIYTH  OCYIIECTBIAETCS
nocpeacteoM PIITY.

3.5.2. 3amuck B 271eKTpoHHOHR ¢opme Ha npueM B OMCY ang nomavu 3anpoca
0 MPEeOCTABICHUHM MyHHIMIAILHON YCIYI'H IPOU3BOAUTCH uepe3 OQHUUIUATLHEIH
caitr OMCY, PIIT'Y.

3anuch B 3NeKTpoHHOH ¢opme Ha mpuem B M®DI] mns nmopmaum 3ampoca o
IPEeIOCTaBICHUN MYHULMITAIBHOW YCIYrH I[POU3BONHUTCA dYepe3 OQHIMaIbHBIH
caiir M®I], PIIT'Y.



3asBUTENIO MPEHOCTARIAETCS BO3MOXKHOCTH 3allUCH B JXOOBIe cBOOOAHEIE AN
npueMa [aTy U BpeMs B IIpelieliaX YCTaHOBIECHHOIO B OMCY rpaduka npuema
3agBUTENCH,

3.5.3. ®opMupoBaHHEe 3ampoca 3asBUTENEM OCYILIECTBIAETCS IIOCPEECTBOM
3all0NIHEHUA 3NEKTPOHHOU (GopME! 3ampoca Ha PIITY.

3.5.4. Ilpu nojgaye 3ajiBUTENEM 3alpoca B 3JIEKTPOHHOMN dopme He Tpebyercs
IPEAOCTABICHUE 3aBUTENIEM IOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

3.5.5. 1Ipu HamlpaBIeHUH 3aNpOCca Ha IPEOCTABIEHAE My HULIAITAJIBHOM YCITyTH
uepes PIII'Y manpasnenue coolieHHs 0 NpHEME 3ampoca OCYIIECTBISETCS B
NUYHBIH KaOuHeT 3agBUTENA ([IpeICTaBUTENd 3asgBuTeNnd) Ha PITTY.

3.5.6. Ilomy4enune 3asBUTENEM B 31eKTpoHHOH Gopme cBegeHudt o Xxoxe
BRINOJHEHMS 3alpoca O IMPEeNOCTABICHHWM MYyHHULHNAIBHOW  YCIyru -
OCYIIECTBIISACTCS Yepes IMYHbII KaOuHeT.

3.5.7. Ilpm BBIOOpE 3asBUTENEM Croco0a MONY4YeHWS pe3yibTaTa YCIyTH B
SNEKTPOHHOM BHJE YBEAOMIIEHME O IPHHATHM PpEIIEHHS C [PHIOKCHUEM
3NEKTPOHHOM KOIUU JOKYMEHTa, SBIIIOIErocs Pe3yJIFTaToM INpeAoCTaBICHUA
MyHULMITANBHONH yCIyTH, HalpaBJLIeTCd 4Yepe3 NUYHEIE kaOuHer 3asBUTENS Ha
PIII'Y mu6o Ha angpec 31eKTPOHHOMN MOYTEL.

3.5.8. B anexTpoHHOM BHUAe XKanoda Ha HapyllleHue MOpsIKa NpeIOCTaBIeHHs
MYHHIMIABEHOR YCIyTR 1 gocynebHoro (BHecy Ae0HOT0 ) 00XKANOBaHUS PEIICHHA 1
nevictul (6e3peticTeua) OMCYVY B nponecce moIydeHus MyHULIHIIATEHON yCIyTH
MOXeT OBITH MojaHa 3asABHTENEM MOCpeACTBOM oduuuansHOoro caiita OMCY,
M®I], EIITY, PIOY, denepansroft rocyaapCTBeHHOW HHPOPMALMOHHOMN
cUCTeMBl, obecnieynBaromeil Ipouece Jocy1e0Horo (BHeCYAe6HOr0) 00XKaIOBaHHA
pewieHui u necTBuil (Oe3meiicTBHs ).

3.6. OcobeHHOCTH NpeJOCTaBICHNA MyHUIMNANEHOH yeayru B MPI]

3.6.1. IIpenocrasienue MyHUIMNANsHOM yeiryra B M®L] ocyiiecTrisercs npu
HAJINYUY COTIIAIIEHUS O B3aUMOLEHCTRIH, 3aKII0ueHHOro Mexny OMCY u MOI].

3.6.2. CoctaB aAMUHUCTPaTHBHBEIX npouenyp (melicrBuil), BBIMOIHAEMBIX
MOIT:

3.6.2.1. IIpueM 3adBIeHNS O NPEAOCTABIEHHH MyHULIMIIANIBHOHN YCIIYTH.

OcHoBaHHEM [N Hauala agMUHMCTPATHBHOM IIPONEHYPHl SBIAETCA JUIHOE
obpaitieHue 3agsurens aubo ero npeacrasurens B MPII,

PaGotHnk M®LI:

1) mpoeepser HanWyHe JOKYMEHTOB, IOATBEPKAAIONIUX TUYHOCTE 3asSBUTEIS



{mpencTaBuTENA 3aIBUTENA);

2) MpY HAJIMYIUY OCHOBAHMA IS 0TKa3a B IIpHeMe JOKYMEHTOB, He0OXOMMMBIX
IUI IIPEIOCTABJIEHUA MyHHLUNIAIBHON YCIyTH, YCTAaHOBIEHHOr O nmoapasaenoM 2.7
paszzena 2 HaCTOSIIETO AAMUHHUCTPATUBHOTO PErlaMeHTa, OTKA3bIBAET B IIPHEME C
pa3bACHEHNEM IIPUYIVH,;

3) mpu OTCYTCTBHM OCHOBaHHMA JJI1 OTKa3a B IpUEME JTOKyMEHTOB,
HEOOXOJMMBIX A IPEeZOCTaBICHUA MYHUIHOAIBHOM YCIYTH, YCTaHOBJISHHOTO
nofpasjgenoM 2.7 paznena 2 HACTOSUIEr0 aIMMHHCTPAaTHMBHOIO perjaMeHTa,
OCyLIeCTBIAeT HpHeM 3agBlIcHuUA Jwmbo, B ciydae BeIOOpa 3asBUTENS
(npencraBuTens 3asBUTENS) NOpH oOpalleHHH 3a ABYMA H Oollee YCIIyraMd,
KOMILJIEKCHOTO 3aIpoca;

4) npu OTCYTCTBHH SJEKTPOHHOTO Jokymentoobopora ¢ OMCY npwm
HeoOXOIMMOCTH OCYIIECTBIAET CHATHE KONMM C OPUIMHAJOB JOKYMEHTOB M WX
3aBepeHue;

5) OpH HadH49uM 3MEKTPOHHOTO JoXyMeHToobopora ¢ OMCY ocymecTsager
IIOATOTOBKY OSAEKTPOHHOTO o0pasa 3asgBieHust (KOMIUIEKCHOrO 3ampoca) u
NOXYMEHTOB (TIpH HaJIHYHU{), OPUTHHAIBI BO3BPAIIAET 3aABUTEITIO;

6) BBIIAET 3asBUTENXO WM €ro MPefCTABUTENNIO PAaclHCKy B TIOMYYEHUU
3asBIE€HMA C yKa3aH¥eM HaThl ModydeHus (manee — pacmucka) Jinbo, B ciydae
NONTYyYEeHHs YCIYTH B COCTaBe KOMIUIEKCHOI'C 3alipoca, - BTOPOH DK3eMILIAp
KOMILJIEKCHOTO 3allpoca.

IIpueM 3agBneHUWs © NpPENOCTABIEHUM MYHUIMIANbHON ycmyrm B MOL]
OCYIIECTBIAETCSA B A€HB 00pallleHI 3asBUTEIA (IPEACTABUTENA 3aABUTEN ).

3.6.2.2. Brinaya pe3ynbTaTa MyHULIUIATLHOH YCITYTH.

OcHoBaHMeM U1 Havajla aJMHUHHCTPAaTHBHOH NPOLEXypbl SBISETCS
nocrymwiesne B MOPIL uz OMCY poxymeHTa, SBISIOHIErOCsS pe3ylNbTaTOM
MYHULUNANBHOR YCIyTy.

PaGoTunx M®I]:

1) B ciy4ae NOCTYINIEHUS B COOTBETCTBUU C COTJIAIEHUEM O B3aUMOIEHCTBHH
JOKYMEHTa, SBIAIOIErocs pe3yibTaToM MYHHLUIIAIBEHOU YCIYTH B SMIEKTPOHHOM
¢dopmare, IOANUCAHHOTO 3MEKTPOHHOM HOMNMCHIO AOKHOCTHOrO auua OMCY,
OCYILECTBIIAET IIOATOTOBKY U 3aBepeHHe NOKYMEHTOB Ha OyMaKHOM HOCHTEINe,
HMOATBEPKAAIONINX COACPKaHUe HNEKTPOHHBIX JOKYMEHTOB,; '

2) uHQOpPMHUpPYET 3a4BUTENAd O IOCTYIUICHHH IOKYMEHTa, SBIISIOLIErOCs
Pe3yIbTATOM MYHHULIMOAIBHOM YCIYTH, CrOCOOOM, YKa3aHHBIM 3aSBHTENIEM IIpU
nofaye 3anpoca Ha NPeROoCTaBIeHUE MyHULIMITATBHON YCIYTH;

3) npu obpamenun B MOI] 3agButens (MpeacTABUTENS 3aiBUTENA) C



JOKYMEHTOM, YHOCTOBEPSIOIIMM JHYHOCTE (IIOJTHOMOYMSA), M  PACIIUCKOH
(KOMIUTEKCHBIM 3aIlpOCOM) OCYLHECTBISET BBIJaYy JOKYMEHTa, SBIAIOLICToCs
Pe3yIbTaTOM MyHULIUNIAIBHOM YCIIYTH.

VHdopMupoBaHUE 3aiBUTENA O IOCTYIIEHHH MAOKYMEHTa, SBIIOIIEroCA
Pe3yNbTaTOM MYyHUITMIIANBHOMN YCIIYIH, OCYHIeCTBIfeTca He mosaHee 1 pabodero
IOHA, CIEAYIOLIEro 3a JHEM ero noctyinenns B M@II,

Pazgen 4. ®OPMEBI KOHTPOJISI
3A UCIIOJIHEHMEM AJIMUHUCTPATHUBHOI O PET' JIAMEHTA

4.1. Ilopsimox ocylnecTBIEHN TEKYILEro KOHTPONs 3a COONONEHHEM U
HCTIONHEHNEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH TOJIOXKEHUH
aIMUHHCTPATHUBHOr'O perilaMeHTa M MHBIX HOPMATUBHEIX MPABOBBIX aKTOB,
yCTaHaBJIHBAOLIMX TpeGOBaHNA K NIPENOCTABICHUIO MyHHLIMIIATEHOMK YCIIyTH, a
TAIOKE IIPUHATHEM UMM peleHuH

TGKYIIII/IIE KOHTpPOJIp 34 CO6JIIOI(CHI/ICM H HCIIOIHCHHEM OOIKHOCTHBIMH
JIULAMU  TIOJIOXKEHHMH HaCTOAIEro AIMUHHUCTPATUBHOI'O DPEIJTIAaMCHTA MW HHBIX
HOPMaTHUBHBIX IIPAaBOBBIX aKTOB, YCTaHaBJIKBAaIOMMX T'pe6OBaHHH K
NPEAOCTABICHHUIO MYHHHHHaHBHOﬁ YCIYTH, OCYIECTBIMIETC PYKOBOOUTCICM
OMCY.

Texymuil KOHTPOJIs OCYIIECTRIAETCA Ha IIOCTOSHHON OCHOBE M HAIIPaBIIeH Ha
BBISABJICHHE U YCTpaHEHWEe NPUYMH U YCIOBUH, BCIEJACTBHE KOTOPBHIX OBLIH
HapyIleHsl IpaBa 3asBUTENEH, a TakKe pacCMOTpeHue, NPUHSTHE PpEMIeHUH,
IIOArOTOBKY OTBETOB Ha OOpallleHHa 3afgBUTENCH, coXepikallde Xarobh Ha
neitctus (Oe3nefcTBIE) NOIKHOCTHEIX JIHII.

Ilpu BpIABNEHHMM B XOAE TEKYILIEro KOHTPOJNS HApYLUCHWH MONOXEHUH
HaCTOAINEro aIMUHUCTPATUBHOIO perilaMeHTa M HHBEIX HOPMATHBHBEIX IPaBOBBIX
aKTOB, YCTAaHaBIHMBAKIIMX TpeOOBaHMsI K IIPEHOCTABICHHIO MYHHLHMMAIBHON
YCIIyTH, PyKOBOOUTENH CTPYKTYpPHEIX noApasaeneHuii OMCY, orBercTBeHHBIE 3a
OpraHu3alyio paboThl 10 NPENOCTABICHHI0 MYHHIMOANBHOR YCIIYTH, IPHHAMAIOT
MEPH! N0 YCTPaHEHHUIO TAKWX HAPYWIESHHH U HanpaB/LIOT pykosoaureno OMCY
IPeJJIOKEHUsA O IpUMEHEHMH WIM HElIpUMEHEHUH Mep OTBETCTBEHHOCTH B
OTHOIIEHUH NOJDKHOCTHBIX JIML, JOIIYCTUBIINX HapyIICHUS.

4.2. ITopsanok ¥ NepHOAMYHOCTS OCYIIECTBIEHHS IIAHOBBIX U BHEILIAHOBBIX

IIPOBEPOK IMOJHOTEI ¥ KaYeCTBa IPeAOCTABICHHSE MyHUIIMTANBHOR YCIYTH, B TOM

quciae HOPANOK U (OpMEI KOHTPOJLL 32 IIOMTHOTOM U Ka4€CTBOM NPETOCTABICHHS
MYHULMIAJIBHOH YCIYyT U

HpOBepKH NpOoBOIATCA B NHENAAX KOHTPOJNA 3a MOJIHOTONM M KA4ECTBOM
NpEaCCTABIICHHA MYHHIIHHaJIBHOﬁ YCIYTH, COOMONEHUEM M HCIIOJHEHUEM
JomxkHocTHRIMHE tunaMu OMCY nomoxeHu#H HACcToAIIEre agMHUHUCTPAaTUBHOIO



periiaMeHTa, MHBIX HOPMATHBHBIX IIPaBOBBIX akToB Poccuiickoit ®Penepanuu,
CaxalMHCKOH 00JacTH yCTAaHABIMBAIOIIMX TPeOOBAaHUS K IPEIOCTaBICHHIO
MYHHULUNATHHON YCITyTH.

[TpoBepku MOryT OBITH IIJTAHOBBIMH U BHEILIAHOBBIMHU.

[leproaWdHOCTS IPOBEACHHS IUIAHOBBIX IIPOBEPOK  YCTaHaBIIMBAETCS
pykoBoguteneM OMCY.

BHennaHOBBIE MPOBEPKU OCYLIECTBIAIOTCS B Ciy4yae IMOJy4eHHs Xajlo0 Ha
peleHus uiu aerctus (6e3neitcteue) 1omKHOCTHBIX Ul OMCY, npuHATEIE WA
OCYILECTBIICHHBIE B X0/ MPEJOCTABICHUS MYHULUIIAILHON YCIYTH TI0 PELICHUIO
pykoBoaurenem OMCY.

Pe3ynpTaThl NpOBEpKY NOJTHOTHI ¥ Ka4eCTBAa IPEIOCTABICHUS My HULIUITATBEHON
YCIIyT O(OPMIISIOTCS aKTOM, B KOTOPOM OTMEYAOTCS BISBIEHHEIE HEOCTATKU
TPEJUIOKEHHS IO UX YCTPaHEHHMIO.

4.3. OTBeTCTBEHHOCTH JODKHOCTHBIX il OMCY 3a perreHus
u ferictBus (6e3neicTBUe), IPUHUMaeMble (OCYIeCTBIsAEMBIE)
B XOJI€ IIPEIOCTABICHUS My HULIUITAJIEHON YCITyTH

JIOJDKHOCTHBIE JIMIA HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a PELICHUs U
neiicteus  (GesmeiicTBue), NpHHUMaeMmble  (OCYIIECTBISIEMBIE) B  XOJ€
IPeNOCTaBIEeHUS MyHUIMITAILHOM YCITyTH.

4.4. TTonoxxeHus, XxapakTepusyrouue TpeboBanus K popmamM KOHTPOJIS
3a IIPeOCTaBICHUEM MYHHUIUIIAIBHON YCIyTH
CO CTOPOHBI IpaXKAaH, UX 00bEIUHEHUH U OpraHu3alui

KonTpons 3a mnpenocTaBieHHEM MYyHHUIMIIATBHOW YCIYTH CO CTOPOHEI
rpaXaaH, MX OOBEJIMHEHMH U OpraHU3alMi OCYIIECTBISETCS IOCPENCTBOM
OoTKpeITOCTH feaTrensHocTd OMCY npu npenocTaBlIeHUH MyHHULIUITAIBHOW YCIYTH,
NOJTy4YEeHUs] TIOJNHOM, aKTyaJlbHOM M JOCTOBEpHOW HHGOpMAIMM O IOpPSIKe
NpPEeJOCTaBICHUS] MYHULMIAJIBHOW YCIYTM M BO3MOXHOCTH JIOCYIEeOHOIro
paccMoTpeHust obpameHuit (kanob) B Ipolecce IMOMYYEeHHS MYyHHUIMITAIbEHON
YCIIYTH.

Pasnen 5. JIOCY IEBHBIN (BHECY JIEBHBIN) ITOPSIJIOK
OBXXAJIOBAHMS PEIIIEHUI U IEMCTBUM (BE3JIEMCTBMS) OMCY,
M®II, A TAKXXE VX JOJDKHOCTHBIX JIVILI,
MYHUIATIAJIBHBIX CJIVKALLX, PABOTHUKOB

5.1. indopmarnus 1uist 3asiBUTENS O €ro IpaBe MoaTh jKajao0y Ha pelleHue U
(nnn)
nevicreue (6e3neiictue) OMCY, M®I], a Takke MX JOJDKHOCTHBIX JIMII,



MyHHULVIIAIBHEIX CIyXXaluX, pabOTHUKOB

3asBUTENs MMeeT NPaBO MOJAThH >KaloOy Ha pemeHue u (WiH) nedCTBHE
(6espeiictBue) OMCY, M®L, a Taxoke ¥X JOIDKHOCTHBIX ML, MYHUIMIATBHBIX
CITyXKaIuX, pabOTHUKOB.

5.2. [Tpeamet xanoOsl

3agBUTENE MOKET 0OPATUTEHCH C XKaANTOOOH B TOM YHCHIE B CIEAYIOIINX CITy4YasaX:

1) HapylleHHe CpoKa perucTpalldy 3anpoca © MPEeIOCTaBICHUU
MYHUIUOATHHON YCIyTH, KOMIUIEKCHOTO 3aIllpoca;

2) HapyIlleHNe CpoKa MPeN0CTaRICHNS MyHHIUIAILHOK YCIyrH (B OTHOIEHUH
neiicTBu (OezaeiicTBisn) OMCY, a Takxke ero IOMKHOCTHBIX JIUL], My HAIIANATBHBIX
CIIy>XaIlUX, pabOTHUKOB);

3) rtpebGoBaHMe Yy 3agBUTENI JNOKYMEHTOB MIH HHPOpManuu JubO
OCYILECTBIIEHHS OeHCTBUI, MpeACTABIEHWE MIM OCYUIECTBIEHHe KOTOPBIX He
IpelyCMOTPEHO HOPMATHBHEIMH IPAaBOBEIMM aKTaMH, YKA3aHHBIME B I[IO[pas/iene
2.5 paszzena 2 HaCTOAIIETO aAMAHUCTPATABHOIO PErIaMeEHTa;

4) oTka3z B mpueMe AOKYMEHTOB, IPEACCTABIECHHE KOTOPEIX MPeayCMOTPEHO
HOPMaTHBHEIMH IIDaBOBBIMH aKTaMH, YKa3aHHBIMU B MOfpaszneine 2.5 paspgena 2
HacTOSIIEero aJMUHUCTPATUBHOTIO perijaMeHTa, y 3asBUTEI;

5) oTka3 B NpeAOCTaBIeHUN My BHLIUIIANILHOM YCIyTd (B OTHOIIEHHH AeHCTBUS
(Oespmericteua) OMCY, a Takke €ro MJOIDKHOCTHBEIX JHI, MYHHIMIATLHEIX
CIyXamuX, pabOTHUKOB), €CIM OCHOBaHMA OTKa3za HE IPEeLYCMOTPEHBI
denepanbHBIMH 3aKOHAMH W NPUHATEIME B COOTBETCTBHH C HHMH HHEIMH
HOPMAaTHUBHBIMHU IIPaBOBLIMH akTaMu Poccuiickoit @enepamun, 3aKOHaMH U HHBIMH
HOPMAaTHBHBIMU IIpaBOBBIMH akTaMM (CaxanwmHCKOH 0ONacTv, MYyHUIIMTIAIEHBEIMH
NIPaBOBLIMHU aKTaMHU;

6) 3aTpeCoBaHUE ¢ 3aBUTENSA IIPH NPEAOCTABICHUA MYHHIUIIATBHOM YCIyTH
IUIaTHl, HE MPeayCMOTPEHHOM HOPMATHUBHBIMH IIPaBOBEIMH akTaMu Poccuiickoii
Qenepalii, HOPMAaTHBHBIMA IIPaBOBHIMEM akTamu CaxanmmuHckodl obnactw,
MYHHUIHNATBHBIMA [IPAaBOBBIMH aKTaMH;

7) oTKaz opraHa, NPEAOCTaBIAIONEr0 MYHUIUIAIBHYIO  YCIYLY,
OOIDKHOCTHOTO JIMLA OpraHa, IPefOCTABIAIOLIEr0 MyHHUMIAIBHYK) YCIYIy, B
MCIIpaBNeHUH JONYIIEHHBIX UMM OIeYaTOK U OMUOOK B BEIAAHHBIX B Pe3yibTaTe
NpefoCTaBNe s MYHUUMNAIBHOM YCIYrH JOKyMeHTax Jubo HapyllieHue
YCTAHOBJIEHHOI0 CpOKa TAKUX UCIIPaBIIeHUi;

§) HapylIeHue CPOKa WIH IOpAIKA BBIIaYH JOKYMEHTOB IO PE3YIRTATAM
NPeaOCTaBIECHAA MYHALHIAIBHOHN yCIIyIH,

9) mprocTaHOBIEHUE MPENOCTaBNEHHA MyHULIHNIAIBHOMN YCIYTH (B OTHOIIECHUH
nericreus (6esnpeitcteug) OMCY, a Taroke ero JOMKHOCTHEBIX JIVL, My HHLIUTIANBHEIX
CITyXaluuX, pabOTHUKOB), €CJIM OCHOBAHUs NIPHOCTAHOBIICHHS HE NPERyCMOTPEHE!
benepanbHBIMU 3aKOHAMH W IPUHSATEIMH B COOTBETCTBUM € HUMM HHBIMU
HOPMaTHUBHAIMM NPaBOBKIMHU akTaMu Poccuiickoi Penepaunn, 3aKOHaAMH X HHBIMU
HOPMaTHBHBIMH IIPaBoBBIMKU akTaMu CaXaluHCKol o0JacTH, MYHHIUIIATbLHBIMY



IIPaBOBBIMH aKTaMH;

10) TpeGoBaHMe y 3asBUTENS NPU NPEIOCTABICHUMA MYyHHUIMIIAIBHON yCIIyTU
JOKYMEHTOB WJIM UH(OPMAIMH, OTCYTCTBUE U (WIH) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIKMCH IPU IIEPBOHAYAIEHOM OTKa3e B IIpHeMe JTOKYMEHTOB, HEOOXOJUMBIX
Ul TPeNOCTaBICHUS MYHHLMIIAIBHOW YCIyrd, 3a HCKIIOYEHHEeM CIIydaes,
IpeyCMOTPEeHHBIX MyHKTOM 4 4dactu 1 crateu 7 @3 Ne 210-O3 (B OTHOLICHUH
nevicteus (6e3neiicteus) OMCY, a Takxe ero JODKHOCTHBIX JIUL, My HULIMITAJIbHBIX
CITy KaluX, pabOTHUKOB).

5.3. Oprasbsl MECTHOTO CaMOYTIPaBII€HHUS
1 YIIOJITHOMOYEHHbIE Ha paCCMOTPEHHE KaI0Obl JODKHOCTHBIE JIHUIIA,
KOTOPBIM MOXKeT OBITh HalpaBlieHa jkxanoba

5.3.1. JXanoba Ha pemenus u peictBus (OesmeiictBus) OMCY,
NpPeAOCTABIAIOMEr0  MYHHUIMMIAJBHYI) YCIYry, €ro JOJDKHOCTHBIX  JIMII,
MYHUUUOAIBHBIX  CIIy)KaIllMX, pabOOTHUKOB  Yy4YaCTBYIOLIUX  OpraHU3alui
paccmatpuBaetcs pykoBoautenem OMCY.

XKanobsl Ha pemeHuss u jaeWctBus (OesmeiictBue) pykoBoautesns OMCY
NONAIOTCA B BBIMIECTOAMMHA oprad (NpH ero Halu4yuu) JHOO B CiIy4ae ero
OTCYTCTBHs pacCMaTpUBAIOTCA HeNocpeacTBeHHo pykoBoauteiem OMCY.

5.3.2. Xanoba Ha pemienust u gercTBus (Oe3meiicTBus), paboTHHKOB M®I]
paccmaTpuBaercs pykosoautenem MOLI.

JXKanoba Ha pemenus u neiicrBus (6espeiictBus) M®ILI, pykoBoautesns MOL]
paccMarpuBaercs yupegurenem MOI].

5.4. ITopsinok nojauu ¥ pacCCMOTPEHHUS K00

ITomjaya ©  paccMOTpeHHe KaloObl  OCYLIECTBISETCS B  IOPSIKeE,
ycraHoBlIeHHOM ctathed 11.2. @3 Ne 210-03 u Ilonoxxenuem 06 0COOEHHOCTSIX
10J1a4Y¥ ¥ pacCMOTpEeHUs xajlod Ha penieHus u aeictBus (0espeiictsue) OMCY u
€ro JOJDKHOCTHBIX JIML, MYHHMUMIIAJIBHBIX CIY)KallMX, a TaK)Ke Ha pelIeHUs U
nevictBus  (GesmeiictBue) MOILl, paborHukoB M®PIl, yTBepKIEeHHBIM
ITocranosnennem aamuuuctpaun MO «IOsxH0-Kypunbckuil ropoackoit okpyr»
or 17.12.2018 Ne 1294 O6 yTtBepxaenuu [TonoxeHust 06 0COOEHHOCTSX MMOJA4YM U
paccMOTpeHHMs XkKajlo0 Ha peleHus U AeiictBus (6e3aeiicTeue) aqmuHucTpauun MO
«lOxuO0-Kypunbckuit ropockoir okpyr», opraa agMuauctpanud MO «HOxHo-
Kypunbckuii ropoackoif OKpyr» M HMX JOJDKHOCTHBIX JIHI, MYHHIUIIAIBHBIX
Cly)XalllMX, a Takke Ha pemeHus u pgeictBus (6esnpeiicteue) OMCY wu ero
JOJDKHOCTHBIX JIML, MyHHUIUITAJBHBIX CIIyXKalllUX, a TAKXKe Ha pElIeHHs U IeHCTBHS
(6e3neiictBue) MOILI, pabotHukoB M®PII)

5.5. Cpok paccMOTpeHHUsI KanoObI



XKanoba, mocrymuBmas B OMCY, MO®IIl, yupemuremo MOIL[, nubo
BBIIIECTOSIIIMNA OpraH (IpU ero HATUYKH ), TIOJIEKUT PACCMOTPEHHIO B TeueHue 15
pabouux DHEW Co JHS ee perucTpaly, a B ciayyae obxkanoBaHus oTkaza OMCY,
M®I] B npueme NOKYMEHTOB y 3asBHUTENS JUOO B HCIPABICHUU OITyILEHHBIX
Ole4yaToK M OIMOOK MIM B Cilydae 00)KajJoBaHHWS HapylIeHHS yCTaHOBIEHHOI'O
CpOKa TaKMX HCIIpaBJIEHUH - B TeUeHHe 5 pabodux JHEH co IHA ee perucTpalyH.

5.6. Ilepeuens OCHOBaHMH JUIsI IPUOCTAHOBJIEHUS! PACCMOTPEHUS
KaJIoOBI B CITy4ae, €ClId BO3MOXHOCTH IPHOCTAHOBIEHHS
npeaycMOTpeHa 3akoHoAaTenbeTBoM Poccuiickoit ®enepanuu

[IpriocTaHOBIIEHHE PAaCCMOTPEHMS KAIO0OBI HE I0ITy CKAeTCsl.
5.7. Pe3ynbTaT paccCMOTpEHHS JKal00bI

ITo pesynpTaTaM paccCMOTpPEHHUS KaJIOObl IPUHUMAETCS OJHO U3 CIEIYHOLIUX
peLIeHUN:

- anoba ynOBIETBOPSIETCS, B TOM 4HCIEe B (DOpME OTMEHBI IPHHSTOrO
pelleHMs, WUCIpaBICHUs MAONYIIEHHBIX OIeYaTOK M OIIMOOK B BBIAAHHBIX B
pe3ynbTare IpeAOCTABICHUS MYyHUIMNATBHON YCIyrH IOKYMEHTaX, BO3BpaTa
3afBUTENIO JIEHEXXHBIX CpEJACTB, B3UMaHHE KOTOPBIX HE IPeayCMOTPEHO
HOpDMaTMBHBIMM IIPaBOBBIMH akTaMu Poccuiickoit ®enepanuu, HOpMAaTHBHBIMH
NpaBOBBIMU aKTaMHu cyObekToB Poccuiickoit ®enepaumu, MyHHIHIAILHBIMA
NPaBOBBIMH aKTaMH;

- B YIOBJICTBOPCHUH JKaJI0OBI OTKA3bIBAETCH.

5.8. Ilopsinox uHGOPMUPOBAHUSI 3aABUTEIISA
0 pe3yJbTaTax pacCMOTPEHUS KaIOOBI

5.8.1. He mno3nHee OHs, CleAyIOWIero 3a MQHEM IPHUHATUS pPeLUeHHs I10
pe3yjibTaTaM pPacCMOTPEHHs JKaloObl, 3asBUTENI0 B MHCHBMEHHOW (GopMme M Mo
KEJIaHUIO 3asBUTEIIS B 3JIEKTPOHHOM (hopMe HalpaBiIseTcsi MOTUBUPOBAHHBINA OTBET
0 pe3yJbTaTax pacCMOTPEHUS KaIOOBI.

5.8.2. B ciyyae npusHaHUS XKajl00Bl, OJIeKaIIel YI0BIETBOPEHHIO, B OTBETE
3asBUTENIO JaeTcs HHPOopMauus 0 AeHcTBUAX, ocymecTBisieMsix OMCY, M®I] B
LeJIX He3aMeJIMTEIbHOIO YCTPAHEHHUs BBISBIEHHBIX HapyLICHWH NMPU OKa3aHUU
MYHMLMIIAJIBHOW YCIyI'HM, a TakKe IPUHOCATCS H3BHHEHHUs 3a JOCTaBJICHHBIE
Heyno0cTBa, U yKa3blBaeTcsi MHGOpMalMs O NaTbHEHIIUX JEWCTBUAX, KOTOPBIE
HE00XOMMO COBEPILUTH 3asiBUTEINIO B LEJISIX ITOyYeHHs MyHULUIIAIBHOM YCIIyTH.

5.8.3. B cinyuyae npusHaHuUs XanoObl, HE MOIUIEXAIIEH YIOBJIETBOPEHHIO, B
OTBETE 3asBUTEIIO JAKOTCS apryMEHTUPOBAaHHbIE pa3bsCHEHUS O MPUYUHAX
IPUHATOTO PELIeHus, a TaKke UHPOopMaIys O Mopsake 00XKaJIOBaHUS NIPUHIATOIO
peleHus.



5.9. Ilopsinok 06kaoBaHus PeMIeHHs 110 xanobe

3a4BUTENb HMEET IIpaBoO 00xanoBaTh pEHICHHE IIO xkanobe BBIIIECTOAINUM
JOJDKHOCTHBIM JIMLIAM HIIM B BBINICCTOALUINM OopraH B NNOPSAKE IIOKYHHEHHOCTH.

5.10. IlpaBo 3asBuTENA Ha NOJNydeHHE HHPOPMAIIUX U JOKYMEHTOB,
HE0OXOMMBIX Ui 00OCHOBAHMS X PACCMOTPEHMS JKaTO0b!

3agBUTENs, HMEeT IIPaB0 HA INOJNydYeHWe WHPOPMAIMM M JOKYMEHTOB,
HeOOXOMUMEIX 11 000CHOBAHMA U PACCMOTPEHHS XKAIOOHL.

5.11. Crioco6s1 mHGOPMHUPOBAHUS 3agBUTENIEH
0 NOpAAKE TONAYH ¥ PaCCMOTPEHUS XKaJIOOBI

Hrudopmupopanue 3adBUTENEH O MOPSAKE [MOAaY¥ U PACCMOTPEHHS JKAIOOE]
obecrnieyHBacTC:

- NOCPENCTBOM pa3MelleHHs HWHPOpMalMd Ha CTeHAaX B MeCTax
NpefoCTaBlIeHNns MYHHUIMNAIBHON YCIyrd, Ha o¢QHUUANBHEIX caiitax OMCY,
M®L], B cetu UnTepreT, Ha EIITY u PITTY;

- B YCTHOH (opMe Ho TeneoHy WX Ha IHIHOM NPHEME;

- B IHCEMEHHOW (OopMe IIOMTOBHIM OTIPABIECHHEM WIH 3IEKTPOHHBIM
COOOIICHUEM 110 aipecy, YKa3aHHOMY 3asBHTEJIEM.



IIpunosxenue Ne 1

K AQMMHHCTPATHBHOMY PEriaMeHTy
MpeACCTaBICHU MyHULIUIAILHON YCITYrH
«[Tpepocrasnenne “HGOPMAIMH O BPEMEHH U
MECTE KYJIBTYPHO-MACCOBBIX W BBICTABOYHBIX

MEPOIPHATHHA, OpPraHH30BaHHBIX
MYHHUIHIIAIBHBIMH YUpPCKACHHAMH
KyJABTYPBI»

(saumenoBanne OMCY)

(®.1.0. 3assuTens (npencrasutens),
HaMMEHOBaHUe OPTaHU3aLHH)

Axnpec

Tenedon
OnektpoHHas  mnovra (MO JKENAHHIO
3aaBUTENS)

3ASBJIEHKE

[lpoury npegocTaBUTh HMHPOPMAIIMIO O TBOPYECKHMX OOBENWHEHWAX, KPYKKax, ACHCTBYIOWIUX B
YUPEKACHUAX KYNBTYPhI {B MYHHIIHNANBHOM YUPESKACHHH KYIbTYPh!) R
{YKa3bIBAETCA HAMMEHOBAHME YUPEIKICHHA)

PACNONOKECHHBIX Ha TCPPHTOPUA MYHHLIMIATIBHOTO 06pa303amm

Jato cornacue Ha 08paboTky CBOMX NEPCOHANBHBIX AAHHBIX.

HHpopmauuo npoly BEAATE {HANPABUTE ).
TIPH THYHOM OOpaleHmH;
gyepes ML

yepes NNYHbil KabnHerT;

Ha afipec 3MeKTPOHHOM MOYTHI:

JaTa NOATIKCE ®.HU.O.



